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PDF-XChange Editor V9

PDF-XChange Editor is one of the fastest and most feature-rich applications used
worldwide to create, view, edit and annotate PDF files.

PDF-XChange Lite, our award-winning technology that installs as a virtual printer, is
included with this product. It can be used to print-to-PDF from Windows applications and
features an optimized hybrid engine that significantly increases the quality of conversion for
images and image-based text characters, and prints to both GDI and XPS. The PDF-
XChange Lite user manual is available here. =

We offer several other applications for the manipulation of PDF and image files. See the
PDF-XChange Products Page for more information. The User Forums are an excellent
resource for troubleshooting, and our Knowledgebase contains over four hundred articles
about our software and other relevant information. If you have any queries then please
Contact Us.

Please note that this manual details PDF-XChange Editor when it is viewed in the Classic
UL It is also possible to use PDF-XChange Editor in the Ribbon Ul, which was introduced in
version seven, and the ribbon version of the manual is available here.

This manual is composed of the following sections:

« Installation| 5] details the installation process, system requirements, installation
switch options and licensing details for the software.

« Features Overview/ss] details the main features of PDF-XChange Editor.

« Explore the User Interfacel 73] details the software as it appears via the classic user
interface.

e The Tabs Guide[ ) is structured to match the Ul of the software and details
comprehensive operational instructions for its features and functionality. The tabs of
the Menu Toolbar each have a corresponding section in the manual, where their
submenu options and associated settings are explained. The Menu Toolbar is
highlighted in the image below.
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o Appendix| ! details additional information that relates to the software.
 PDF-XChange Lite User Manuall =\ is the user manual for the PDF-XChange Lite
virtual printer, which is included with this product.

| A (‘.] v (.-) v Architecture® - PDF-XChange Editor Quick Launch (Ctrl+.)  Q j"_]:‘;" @ — | *
7 File Edit View Document Comments Form Tools  Accessibility Bookmarks  SharePoint Window  Help 2 D“ Find... &
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1€ 1€
Figure 1. Menu Toolbar

A PDF version of this manual is available here. The system administrator's guide, for managing PDF-
XChange products across an enterprise, is available here.

The PDF Format

The Portable Document Format (PDF) is an internationally-recognized file format that was
developed in 1992 in order to present documents, including text formatting and images,
between users of different platforms, application software, hardware and operating systems,
who may not have access to mutually-compatible application software. PDF files are based
on the PostScript page-description language, and every PDF file contains a complete
description of a fixed-layout flat document, including the text, fonts, vector graphics, raster
images and other information required to display it. PDF was standardized as an open
format in 2008, and since then has expanded to contain a range of additional content
besides flat text and graphics, including logical structuring elements, interactive elements
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such as annotations and form fields, layers, rich media (including video content), three
dimensional objects that use the U3D or PRC formats, encryption options, digital signatures,
file attachments and document metadata. The specifications of the PDF format are defined
and maintained by the International Organization for Standardization (1SO), which
determines the content that is permitted in PDF documents, the properties of that content
and the manner in which it can be manipulated. The original PDF specification was created
in 1993, and since then it has been regularly expanded and enhanced to include additional
content. The ISO published the most recent specification, PDF 2.0, ISO 32000-2:2020, in
December 2020. All documents that are created and/or edited with PDF-XChange Editor
conform to the ISO specification and are therefore compatible with all systems and
software worldwide that also conform to the ISO specification.
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Installation

Follow these steps to install PDF-XChange Editor:

1. Use the link in your purchase confirmation email, or the download option on the
product page here, to download the free version of PDF-XChange Editor.

2. When the download is complete, click the PDFXVE9.zip file to open the containing
folder. (Winzip and CnetsDownload.com have free downloads available if you

require software to unzip files).

3. PDFXVE9.exe is displayed next to an icon. Double-click to launch the Open File
dialog box.

4. Click Run. The PDF-XChange Editor Setup dialog box will open.

5. Click Install. (Available installation switches can be viewed/printed at this stage.
Click Help for all available options and further information).

6. Click Next.

7. Read the End-User License Agreement. Select the box to accept the terms in the
License Agreement. Click Next.

8. Select either Custom or Complete setup and select the installation location as
desired.

9. Click Next.
10. Click Install.

Please note: when the installer is first run a prompt will ask for your registration number/activation
code. We recommend copying and pasting this information from your receipt.
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VERY IMPORTANT

Please keep your serial key/activation code safe. Do not share it with other parties, as doing
so constitutes an illegal breach of copyright. If we discover evidence of abuse then updates
will be disabled for your account. Serial keys/activation codes found on websites offering
free and illegal software distribution will be disabled immediately. We monitor such
websites on a daily basis. Help us safeguard the integrity of our products to ensure that their
future development is made possible. Theft of our software deprives us of investment that
improves our products for the benefit of all clients.
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System Requirements

PDF-XChange Editor supports all Windows (32/64 bit) operating systems from Windows 7
and later, including Windows 11.

Please note the following:

e All versions from V4 to V9 are Microsoft/Citrix Terminal Server compatible.

e All versions from V4 to V7 are Windows XP/Vista compatible.

e V3 is still available for Windows 95/98.

e We recommend that users install the latest Microsoft Windows service packs and updates
before using our products, as doing so will ensure the greatest possible performance of the
software.

e Our products - in particular the printer drivers that PDF-XChange Standard and PDF-XChange
Lite utilize - are not designed to work in virtualized environments such as the XenApp
software.

e There are some limitations to product support for Windows XP as Microsoft have stopped
supporting it. Further information about this issue is available here.

e If you are using Windows 7 then please ensure you have the latest release and all available
fixes - otherwise you may encounter issues, as detailed here.
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Switches for MSI Installers

The most useful options for msiexec are detailed below. Please note that parameters are
case sensitive. All available options are detailed here.

The command line for installation is: msiexec /Option <Required Parameter> [Optional
Parameter] [PROPERTY=PropertyValue]

Install Options

/package or /i
This switch installs or configures the product specified.
Syntax

<Product.msi>

/a
This switch installs the product specified on the network as an administrative install.
Syntax

<Product.msi>
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/j<ulm>

This switch advertises the specified product. "u" advertises to the current user, "m" advertises to all
users.

Syntax
<Product.msi>
Parameters

e [/t <Transform List>]
e [/g <Language ID>]

/uninstall | /x

This switch uninstalls the product specified.
Syntax

<Product.msi>

Parameters

The parameter for this switch can be either an .msi file or the relevant product code.

Display Options

/quiet

This switch installs the application without user interaction.

/passive

This switch installs the application in unattended mode. The user will see only the progress bar.
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/qln|b]r|f]

This switch sets the user interface level. "b" installs a basic Ul, "f" installs a full Ul and is the default

setting, "n"™ means that no Ul is installed, "r" installs a reduced UI.

Restart Options

/norestart

This switch disables the automatic system restart when installation is complete. (Please note
that many PDF-XChange products require a restart to function properly).

/promptrestart

This switch prompts the user for a restart when it is necessary.

/forcerestart

This switch forces a system restart when installation is complete.

Logging Options

/1

This switch defines the logging level for installation.
Syntax

<Logfile>

Modifiers
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a - start up of actions.

c - initial Ul parameters.

e - all error messages.

i - status messages.

m - out of memory or fatal exit information.
o - out of disk space messages.
p - terminal properties.

r - action-specific records.

u - user requests.

v - verbose output.

w - nonfatal warnings.

x - extra debugging information.
+ - append to existing file.

! - flush each line to the log.

* - log all information except for verbose output and extra debugging information.

/log
This switch is the equivalent for /I* <LogFile>.
Syntax

<LogFile>

Repair Options
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/f
This switch repairs the product specified.
Syntax
<Product>
Parameters
The parameter for this switch can be either an .msi file or the relevant product code.
Modifiers
a - forces the reinstallation of all files.
c - if a file is missing or checksum does not match the calculated value.
d - if a file is missing or a different version is installed.
e - if a file is missing or an equal or older version is installed.
m - all required computer-specific registry entries. This is a default setting.
o - if a file is missing or an older version is installed. This is a default setting.
p - only if a file is missing.
s - all existing shortcuts. This is a default setting.
u - all required user-specific registry entries. This is a default setting.

v - runs from source and re-caches the local package.

Standard Properties

ADDLOCAL
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The value of the ADDLOCAL property is a list of features, delimited with commas, that install locally. If
it is not used then all available options will be installed. If it is used then all required features must be
specified.

Syntax

ADDLOCAL=<list of features>

Features

F_Viewer — PDF-XChange Editor and its components.

F_Plugins — The plugins module for PDF-XChange Editor. (This requires F_Viewer).

F_Plugin_SP — the spell-checker plugin. (This requires F_Plugins).

F_FileOpenPlugin — the security plugin that handles FileOpen DRM. (This requires F_Plugins).

F_ReadOutLoudPlugin - the plugin that provides read-out-loud functionality. (This requires

F_Plugins).

F_OCRPIlugin — facilitates the use of the default OCR features. (This requires F_Plugins).

F_OptimizerPlugin - the plugin that optimizes PDF files. (This requires F_Plugins).

F_BookmarksPlugin — the plugin that facilitates the inclusion of advanced functionality for

bookmarks. (This requires F_Plugins).

e F_PDFAPIlugin - the plugin that converts PDF files into PDF/A format. (This requires
F_Plugins).

¢ F_SPPlugin - the plugin that allows the software to work with files located on
Sharepoint™/Office 365™ servers. (This requires F_Plugins).

¢ F_GDPlugin - the plugin that allows the software to work with files located on Google
Drive™ cloud storage. (This requires F_Plugins).

¢ F_OFCPlugin — the plugin that allows the conversion of documents into MS Office formats.
(This requires F_Plugins).

¢ F_DBPlugin - the plugin that enables the software to work in conjunction with files located
on the Dropbox™ cloud. (This requires F_Plugins).

e F_EOCRAPIugin — facilitates the use of the enhanced OCR features. (This requires F_Plugins).

e F_AzureRMSPlugin - the plugin for handling PDF files protected by MS Azure RMS. (This
requires F_Plugins).

e F_MDPIlugin - the plugin that enables the conversion of Markdown files into PDF documents.
(This requires F_Plugins).

¢ F_ODPlugin - the plugin that enables working with files located on Microsoft OneDrive.
(This requires F_Plugins).

¢ F_BoxPlugin - the plugin that enables working with files located on Box.com. (This requires
F_Plugins).

¢ F_3DPlugin - the plugin that enables the viewing of embedded 3D content in PDF
documents. (This requires F_Plugins).

¢ F_ColorPlugin - the plugin that enables the conversion of colors in PDF documents. (This

requires F_Plugins).
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e F_CSVPlugin - the plugin that enables the conversion of .csv files to tables in PDF documents.

(This requires F_Plugins).

F_BrowserPlugins — the plugin for web browsers that facilitates browser-based PDF file

viewing. (This requires F_Viewer, as well as F_IEPlugin and/or F_NPPlugin).

F_NPPlugin — the plugin for Firefox, Chrome, Safari and Opera. (This requires

F_BrowserPlugins and F_Viewer).

F_IEPlugin — the IE plugin. (This requires F_BrowserPlugins and F_Viewer).

F_SanitizePlugin — the plugin that enables the sanitization of documents. (This requires

F_Plugins).

F_VLangs - the language localization files for the software (requires F_Viewer).

F_Lite — the PDF-XChange Lite V9 printer and its components.

F_Langs_Lite — the files that allow the language localization of the PDF-XChange Lite V9

print driver and its components.

o F_ShellExt — the Windows Explorer and Windows shell extensions. This has multiple features
including the viewing of thumbnails, properties, previews and the inclusion of the IFilter
component.

e F_Updater - the updater for PDF-XChange products. The updater checks automatically for
updates to the software.

¢ F_Keylnstaller — the key installer for PDF-XChange applications.

A comprehensive list of properties defined by the Windows installer is available here.

Product Specific Properties

INSTALLLOCATION
This property specifies the installation folder.
Syntax

INSTALLLOCATION = <installation folder>

SET_AS_DEFAULT

If this property is unspecified, or specified with value of "1", then PDF-XChange Editor will be set as
the default application for PDF files.

Syntax
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SET_AS_DEFAULT="0"

PNAME
This property specifies the printer name. The default value is "PDF-XChange Lite V9."
Syntax

PNAME= <printer name>

SET_LITE_AS_DEFAULT

If this property is unspecified, or specified with a value of "1", then the PDF-XChange Lite V9 printer
will be set as the default system printer.

Syntax

SET_LITE AS_DEFAULT="0"

VIEW_IN_BROWSERS

If this property is unspecified, or specified with a value of “1", then PDF-XChange Editor will be
configured to open PDF files inside browsers.

Syntax

VIEW_IN_BROWSERS ="0"

DESKTOP_SHORTCUTS

If this property is unspecified, or specified with a value of "1", then the installer will place shortcuts for
installed applications on the desktop.

Syntax

DESKTOP_SHORTCUTS="0"
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PROGRAMSMENU_SHORTCUTS

If this property is unspecified, or specified with a value of "1", then the installer will create a program
menu group for installed applications and their components.

Syntax

PROGRAMSMENU_SHORTCUTS="0"

USERNAME
This property specifies the username to which applications will be registered.
Syntax

USERNAME=<username>

ORGANIZATION
This property specifies the organization name to which applications will be registered.
Syntax

ORGANIZATION= <organization name>

USERMAIL
This property specifies the user email.
Syntax

USERMAIL=<user email>

KEYFILE
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This property specifies the UNC location of the license vault file <filename> xcvault. See herelss for
further information.

Syntax

KEYFILE= <path to xcvault file>

KEYDATA
This property specifies the registration key.
Syntax

KEYDATA = <registration key>

APP_LANG

This property specifies a language for PDF-XChange Editor and the PDF-XChange Lite printer. (This
requires F_Vlangs in order to operate for PDF-XChange Editor and F_Langs_Lite to operate for PDF-
XChange Lite). This property uses the "language culture name" to define languages. For example
German is "de-DE". The <id> for target languages is available here. The parameters "Auto”, "Builtin"
and "None" can also be used instead of a language culture name. Auto uses the system locale
language, Builtin uses US English and None retains the existing language in cases where the software
is being upgraded, or operates in the same manner as Auto if the software is being installed for the
first time.

Syntax

APP_LANG=<id>

NOUPDATER

If this property is unspecified, or specified with a value of "0", then the PDF-XChange Updater/67] will
be installed. If specified with a value of "1" then the updater will not be installed. (Available from build
310).

Syntax
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NOUPDATER=<0>

SCHEDULEUPDATER

If this property is unspecified, or specified with a value of "1", then the installer will add a task to the
task scheduler to check for software updates.

Syntax

SCHEDULEUPDATER=<0>

MSI Installer Examples

e Install the software in quiet mode to the folder "C:\Program Files\My PDF Applications":

msiexec /i EditorV9.x64.msi /quiet INSTALLLOCATION="C:\Program Files\My PDF
Applications"

e Install the software in quiet mode to the default folder and specify the user license information:

msiexec /i EditorV9.x64.msi /quiet USERNAME="John Doe" USERMAIL="abc@a.b.c"
KEYFILE="\\UNC\path\to\xcvaultfile"

e Install only the software, in quiet mode, and the software updater:

msiexec /i EditorV9.x64.msi /quiet ADDLOCAL="F Viewer,F Updater"

e Install the software with all features, German as the Ul language and a 'basic’ Ul. (Please note
that ADDLOCAL is not being used, therefore all components, including F_VLangs, are installed:

msiexec /i EditorV9.x64.msi /gb APP_LANG=de-DE

e Install the software with specific features only: Editor, Spellcheck and OCR plugins are included.
FileOpen and ReadAloud plugins are not included. The browser plugin for IE only is included.
German is defined as the Ul language. A 'basic' Ul is also defined. ADDLOCAL is used,
therefore only the features specified will be installed and F_VLangs must be specified
separately:
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msiexec /i EditorV9.x64.msi /qgb
ADDLOCAL="F_Viewer,F Plugins,F_Plugin_ SP,F_OCRPlugin,F VLangs,F_BrowserPlug
ins,F_IEPlugin" APP_LANG=de-DE
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Switches for EXE Installers

The EXE installers support both 32 and 64 bit versions of MS Windows. However, the Microsoft MSIN is
not always compatible with a unified 32/64 bit installation. If there is any uncertainty about the details
of the system onto which PDF-XChange Editor is being installed, then using the EXE installer is
recommended. This is because it has the ability to identify the target computer's system architecture
and install 32 or 64 bit binaries accordingly.

The command line for installation is: PDFXVE9.exe /Option [Optional Parameter]
[PROPERTY=PropertyValue]

The most useful EXE installation switches for PDF-XChange Editor are detailed below.
Please note that parameters are case sensitive. All available options are detailed here.

Install Options

/install
This switch installs or configures the product specified. It is the default setting.
Syntax

<Product>

/uninstall
This switch uninstalls the product specified.

Syntax
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<Product>

/layout

This switch creates a complete local copy of the bundle in the directory.

Display Options
(Please note that the default settings display the Ul and all prompts during installation).

/quiet

This switch determines that neither a Ul nor prompts are displayed during installation.

/passive

This switch determines that a minimal Ul and no prompts are displayed during installation.

Restart Options

/norestart

This switch suppresses any attempts to restart the computer on which the installation is taking place.
The default setting is for the Ul to prompt before restarts take place.

Logging Options

/log
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This switch logs to a specific file. The default setting is for a log file to be created in %TEMP%. This is
also the case if the path is not specified.

Syntax

<LogFile>

Repair Options

/repair

This switch repairs existing installations of the product.

Product Specific Properties

USERNAME
This property specifies the username for which applications are registered.
Syntax

USERNAME=<username>

ORGANIZATION
This property specifies the organization name for which applications are registered.
Syntax

ORGANIZATION= <organization name>

USERMAIL

PDF-XChange Editor V9



Installation

This property specifies the user email.
Syntax

USERMAIL= <user email>

SET_AS_DEFAULT

If this property is not specified, or is specified with a value of "1", then PDF-XChange Editor will be set
as the default application for viewing PDF files.

Syntax

SET_AS_DEFAULT="0"

VIEW_IN_BROWSERS

If this property is not specified, or is specified with a value of "1", PDF-XChange Editor will be
configured to open PDF files within browsers.

Syntax

VIEW_IN_BROWSERS="0"

APP_LANG

This property specifies a language for PDF-XChange Editor and the PDF-XChange Lite printer. This
property uses the "language culture name" to define languages. For example German is "de-DE". The
<id> for target languages is available here. The parameters "Auto”, "Builtin" and "None" can also be
used instead of a language culture name. Auto uses the system locale language, Builtin uses US
English and None retains the existing language in cases where the software is being upgraded, or
operates in the same manner as Auto if the software is being installed for the first time.

Syntax

APP_LANG=<id>
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DESKTOP_SHORTCUTS

If this property is not specified, or is specified with a value of "1", then the installer will place shortcuts
for installed applications on the desktop.

Syntax

DESKTOP_SHORTCUTS="0"

PROGRAMSMENU_SHORTCUTS

If this property is not specified, or is specified with a value of "1", then the installer will create a
program menu group for installed applications and their components.

Syntax

PROGRAMSMENU_SHORTCUTS="0"

KEYDATA
This property specifies a registration key.
Syntax

KEYDATA=<registration key>

KEYFILE

This property specifies the UNC location of the license vault file <filename> xcvault. See here[36] for
further information.

Syntax

KEYFILE= <path to xcvault file>

NOUPDATER
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If this property is not specified, or is specified with a value of "0", then the updater will be installed. If
specified with a value of "1" then the updater will not be installed. (Available from build 310).

Syntax

NOUPDATER="0"

EXE Installer Examples

e Install the application in quiet mode to the default install folder "C:\Program Files\Tracker":

PDFXVE9.exe /quiet

e Install the application in quiet mode to the default folder and specify the user license
information and key as a vault file:

PDFXVE9.exe /quiet USERNAME="John Doe" USERMAIL="abcRa.b.c" KEYFILE="C:
\license\V9Pro.xcvault"

e Install the application in quiet mode to the default folder. Specify the user license information
and key as a string:

PDFXVE9.exe /quiet USERNAME="John Doe" USERMAIL="abc@a.b.c" KEYDATA="PVP60
- ZJ2J77DN5kdBuQRhj ... dmGZ7VXrd6TkEJoJCz+1i2UTPSAS5AvVAU14Q=""
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Licensing

The PDF-XChange licensing system offers both the standard serial key method of licensing
applications as well as the option of using a license file.

Adding and Activating Your Serial Key in PDF-XChange Editor

When an evaluation copy of PDF-XChange Editor is being used all output is generated with two
watermark stamps on each page. When a license key has been purchased the serial number provided
must be entered into the software to ensure that all subsequent output is free of the evaluation
watermarks. (Instructions on how to remove trial watermarks after you have added your license key are
available here). You will receive a license key immediately after making a purchase of a PDF-XChange
Editor license. This license key is included in the purchase order receipt and can also be accessed via
your user account located here. Follow the steps below to add and activate your license key:

1. Open PDF-XChange Editor, then click the Edit tab and click Preferences:
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Figure 1. File Tab, Preferences Highlighted

The Preferences dialog box will open.

2. Click the Registration category in the list of categories on the left. The Registration options

will be displayed:
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Figure 2. Preferences Dialog Box, Registration Preferences

3. Click Add New License Key to add your license key to the software. The Add New License
Key/Activation Code dialog box will open:
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Figure 3. Add New License Key/Activation Code Dialog Box

4. Paste your license key into the dialog box and then click Continue to add the key.

5. Click Activate in the Registration preferences dialog box to activate your key:
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You can then select to either Activate via Internet, which is the recommended option as it takes a
matter of seconds to complete, or to Activate Manually (Offline), which is intended only for machines
that do not have an internet connection.

Using a License File to Add Your Serial Key to PDF-XChange Editor
The main benefit of this feature is that it avoids the need to reinstall the software if you are using an
evaluation version and intend to upgrade. Follow the steps below to access and activate license
(.xcvault) files:

1. Login to your account with PDF-XChange.

2. Move to the "Your Products and Serial Keys" tab.

3. Move to the desired product and click the arrow icon indicated below, which will expand the
window:
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4. Click the Download button. The .xcvault file will then download.

5. Click the download icon to launch the xcvault file. All product licenses will then update
automatically.

System administrators should note that this information is stored within the Windows Registry.
However, the method used to license the application can have an effect on the storage location. When
an xcvault file is being used, its information is stored in two locations: HKCU\Software\Tracker
Software\Vault and HKLM\SOFTWARE\Tracker Software\Vault. It should also be noted that license
information is stored as a hexadecimal value. Therefore, if a registration key is being used to deploy
the license, it is advisable to first license a single machine in order to create the first registration key.

Standard Deployment

Copy and paste serial keys into the installer to implement them during installation. Alternatively, click
the personal.xcvault file after installation has taken place.

Silent Deployment
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xcvault files can also be used for silent deployment of serial keys after installation has taken place. A
windows command line can be used to push the .xcvault file to each user that qualifies for a full license.
The command line for operation is: XCVault.exe /Option <path_to_xcvault_file>. Available command
line options are detailed below:

See here for information about management of licenses for PDF-XChange Editor on Windows
Terminal Servers.

XCVault Command Line Options

/Install

This command designates the utility as the default handler of .xcvault files in the system. Please note
that this requires administrative rights.

Example

xcvault.exe /Install

/AddKeys
This command installs all keys from .xcvault files.
Syntax
xcvault.exe [/AddKeys] <xcvault_file> [/M|/S|/R]

/M — specifies that new keys are added in the HKEY_LOCAL_MACHINE registry section and
administrative rights are required.

/R — specifies that new keys will be unencrypted when added. Please note that this does not
affect existing keys.

/S — specifies that the command is not permitted to show error/information messages.

Examples

xcvault.exe /AddKeys "c:\Personal.xcvault"
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xcvault.exe "c:\Personal.xcvault"

/AddKeyData

This command installs the specified key.

Syntax
xcvault.exe [/AddKeyData] <keystring> [/M|/S|/R]
/M — Installs key into HKLM for per-machine use. This option requires administrative rights. If this
option is not specified then key will be installed in HKCU for per-user use and administrative
rights are not required.

/S — specifies that the command is not permitted to show error/information messages.

/R — specifies that new keys will be unencrypted when added. Please note that this does not
affect existing keys.

Example

xcvault.exe /AddKeyData <keystring>

/OpenKeys

This command stores all keys in an open form, instead of encrypting them by machine-specific ID. This
option is useful for terminal servers that have a load-balancing and/or VDI environment.

Syntax
xcvault.exe /OpenKeys [/M|/S]

/M — decrypts keys only in the per-machine store (HKLM). This option requires administrative
rights. If it is not specified then the keys will be changed only in the per-user store (HKCU).

/S — specifies silent mode and suppresses any messages with information about results.

Example
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xcvault.exe /OpenKeys

/ProtectKeys
This command is the opposite of the "OpenKeys" command:
Syntax

xcvault.exe /ProtectKeys [/M|/S]

/M — encrypts keys only in the per-machine store (HKLM). This option requires administrative
rights. If it is not specified then the keys will be changed only in the per-user store (HKCU).

/S — specifies silent mode and suppresses any messages with information about results.

Example

xcvault.exe /ProtectKeys

/ActivateKeys

This command activates installed keys.

Syntax
xcvault.exe /ActivateKeys [/S|/AA]
/S — specifies silent mode and suppresses any messages with information about results.
/AA — specifies that currently activated keys will be reused in the activation process.

Example

xcvault.exe /ActivateKeys

/RemoveKeys
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This command removes all license keys for all products from the per-user store (HKCU). If the per-
machine store (HKLM) is available for modification then all keys will be removed from it, otherwise
keys from this store will be marked as removed for only the current user.
Syntax

xcvault.exe /RemoveKeys [/S|

/S — specifies silent mode and suppresses any messages with information about results.

Example

xcvault.exe /RemoveKeys

/Cleanup
This command removes all license-related information for all installed products from per-machine
(HKLM) and per-user (HKCU) stores. If the per-machine store is not empty then administrative rights are
required.
Syntax

xcvault.exe /Cleanup [/S|

/S — specifies silent mode and suppresses any messages with information about results.

Example

xcvault.exe /Cleanup

A sample script and associated literal path is detailed below:

C:\Program Files\Tracker Software\Vault>XCVault.exe /S with literal path D:
\Documents\Ref\Personal.xcvault

Activating silent deployment is a two-step process. The first step is to call on the xcvault.exe that will
apply the key. The second step is to specify the literal path to the personal.xcvault file. The presence of
the script means that users are not notified of serial key deployment.
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Passing License Details During Installation

The inclusion of xcvault files since version 5.5 and build 308 means that the command line install
option KEY= <regkey> no longer passes license details to associated products. The command line can
be used to resolve this issue and there are two methods available:

The first method is to use the option KEYFILE= <xcvault file> to specify the UNC location of the
license vault file <filename>.xcvault. For example:

KEYFILE="C:\Users\JohnDoe\Desktop\Personal.xcvault".

The second method is use the option KEYDATA = <regkey> to specify the registration key with a text
string. For example:

KEYDATA="PXP70-Y5EN....cFrBgqnyKhv7eOw=".

The first method is recommended as the new keys are very complex and therefore less suited to being
passed as strings at the command line. The details of these switches and examples of their use are
available here.[26]
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2.5 End User License Agreement

PDF

A
A

End User License Agreement

PDF-XChange® Versions 9.x EULA (End User License Agreement)
PDF-XChange® V9

This license agreement details your rights and entitlement to use PDF-XChange Lite, PDF-XChange
Standard, PDF-XChange Viewer, PDF-XChange Editor, PDF-XChange Editor Plus, PDF-Tools, PDF-
XChange PRO (suite/bundle) and all other utilities and components. Please read it carefully and treat it
as valuable property.

This agreement is between you (either an individual or an entity) and PDF-XChange Co Ltd, (hereinafter
called 'PDF-XChange Co’). PDF-XChange Co is willing to grant you the following rights to use the
software known as PDF-XChange Lite, PDF-XChange Standard, PDF-XChange Editor, PDF-XChange
Editor Plus, PDF-Tools and/or PDF-XChange PRO, and its accompanying documentation, (collectively,
the 'software’) only if you agree to be bound by all of the terms and conditions of this agreement,
relevant to the version in use. If you are not willing to agree to any of the terms of this agreement, PDF-
XChange Co is unwilling to grant you a license and you should not open the sealed media package (or
distributed software files if it was supplied by electronic distribution). Instead, you must promptly
return any sealed media packaging and documentation or, in the case of electronic distribution, delete
it completely from any storage media on which you may have saved it. If you meet these above
conditions then any payment you have made will be refunded, except in cases where a trial version of
the software was used prior to payment and an unlock code was subsequently supplied.

This software is provided for your use free of charge (functionality may be limited or available
only in evaluation mode) or as a licensed and chargeable product. If you wish to use all of the
features of the software without restriction or limitation then you will require a license for the
specific application you wish to use.

You may use the free versions of these applications without charge provided you are the end user
and do not intend to distribute or incorporate it with or into any other product or software package
intended for resale or distribution for any purpose whatsoever, other than as provided for in this
license. Should you wish to distribute the PDF-XChange Viewer/Editor (free versions) for any purpose,
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please email PDF-XChange Co at sales@pdf-xchange.com and, provided you receive no direct or
indirect commercial or financial gain from doing so, such permission will usually be granted promptly
and for ‘free’.

Use of the advanced 'PRO’ features contained in the PDF-XChange Editor or Editor Plus
trial/evaluation/free versions may result in 'DEMO’ label stamps being placed on your documents.
Please pay attention to the onscreen messages and warnings when using our trial/evaluation/free
versions and, if you are in any doubt about whether or not you are using licensed features, always
ensure you have a copy of any documents prior to making modifications.

1. OWNERSHIP: The software is and shall remain a propriety product of PDF-XChange Co. PDF-
XChange Co and its suppliers shall retain ownership of all copyrights, patents, trademarks, trade names,
trade secrets and other proprietary rights relating to or residing in the software. Except for the license
grant provided in Section 2, you shall have no right, title or interest in or to the software. The software
is licensed, not sold, to you and for you to use only under the terms of this agreement. If you agree to
be bound by all of the terms of this agreement then you will own only the media (if any) on which the
software may have been provided, and not the software itself.

2. GRANT OF LICENSE AND VOLUME LICENSES: PDF-XChange Co grants you a personal, non-
exclusive, non-transferable, restricted right to use the software for your own personal, commercial
or business uses — provided you and/or your business are end users, and not software developers or
distributors to end users — subject to the terms of this license agreement. This license does not allow
the accessing of the API of the software - even if you have a developer’s kit — this is an END USER
version ONLY of the software - it is not a developer software tool. Should you wish to utilise a
version of this product linking to or from within another software application (directly or
indirectly) — you must purchase and license a software development kit (SDK) that is intended
specifically for this purpose. These SDKs are available from PDF-XChange Co Ltd on a limited and
case-by-case basis.

Each licensed user may use this software in PERPETUITY, and there is no requirement to make any
further payment for the continued use of the version of the software purchased. Optional annual
maintenance is available to allow users to update to versions released after their maintenance expires,
and there will be an annual charge payable should they wish to have access to these later versions. Each
licensed user may install and use this software on a single desktop PC and one laptop or notepad PC,
provided that the user is the PRIMARY USER of both pieces of equipment.

OWNERS OF CORPORATE AND ENTERPRISE LICENSES may use and install the software on an
unlimited number of workstations or servers, provided that sufficient licenses are purchased to cover all
users. Additionally, where a ‘Site’ or ‘Country’ license pack has been purchased for use by an unlimited
number of users, the following geographical and scope-based restrictions apply:

e A single SITE LICENSE is for a single corporate ‘body’ and for use in a single
geographical/physical corporate location;
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e Owners of the CORPORATE ‘COUNTRY’ LICENSE may install and use the software on
unlimited sites within a single national border/nation — but not in other countries, and only for
the benefit of a single corporate body or its wholly owned subsidiary enterprises.

e Owners of the WORLD-WIDE CORPORATE LICENSE (GLOBAL) shall have the right to install
and use the software in an unlimited number of locations, and without any restriction on use in
so far as national borders are concerned — all of these licenses relate to a single corporate
body or its wholly owned subsidiary enterprises.

e Owners of the WORLD-WIDE CORPORATE LICENSE (ENTERPRISE) shall have the right to
install and use the software in an unlimited number of locations and without any restrictions on
use in so far as national borders are concerned. Licenses relate to a single corporate body, any
subsidiary enterprise in which an ultimate controlling interest (howsoever structured) of
not less than 50.1% is held, and to all staff employed by any agency or affiliate of the
corporate body, provided that such staff are employed and engaged in a role exclusively for
the benefit of the licensee or its qualifying subsidiary enterprises on a long-term basis.

e This software may only be installed on equipment directly owned or leased by the licensee and
used by its staff or agency staff who are employed long-term with and for the sole benefit of
the licensee.

e In the case of ACADEMIC CAMPUS LICENSEES, teaching staff may install the software on
personal equipment used in pursuance of their academic course work. Use of the software by
students on campus equipment is allowed, however - the installation and use of the software
on the personal equipment of students is prohibited.

e Government Licenses. For the purposes of this agreement, municipal & local government
offices/departments shall be treated as the commercial equivalent of a single corporate
body/entity. Individual state and federal government departments shall be treated as the
equivalent of a single corporate body/entity. If a state or federal government wishes to
purchase a license to cover multiple departments then a ‘Federal’ license will be required —
details of which are available by contacting your reseller or PDF-XChange Co Ltd directly at

sales@pdf-xchange.com

3. RESTRICTIONS: |) PDF-XCHANGE CO RESERVES ALL RIGHTS IN THE SOFTWARE NOT EXPRESSLY
GRANTED TO YOU. Il) EXCEPT AS PERMITTED IN SECTION 2, YOU MAY NOT USE, COPY, MODIFY,
CREATE DERIVATIVE WORKS OF, SELL, DISTRIBUTE, ASSIGN, PLEDGE, SUB LICENSE, LEASE, LOAN,
RENT, TIMESHARE, DELIVER, ELECTRONICALLY TRANSMIT OR OTHERWISE TRANSFER THE SOFTWARE,
NOR PERMIT ANY THIRD PARTY TO DO ANY OF THE FOREGOING. IIl) YOU MAY NOT REMOVE FROM
THE SOFTWARE, OR ALTER ANY OF THE TRADEMARKS, TRADE NAMES, LOGOS, PATENT OR
COPYRIGHT NOTICES OR MARKINGS, OR ADD ANY OF THE FOREGOING TO THE SOFTWARE. IV) YOU
MAY NOT DERIVE OR ATTEMPT TO DERIVE ANY OF THE SOURCE CODE BY ANY MEANS, NOR PERMIT
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A THIRD PARTY TO DO SO. V) YOU MAY NOT REVERSE ENGINEER, DECOMPILE, DISASSEMBLE, OR
TRANSLATE THIS SOFTWARE OR ANY PART THEREOF. VI) NO LICENSES ARE GRANTED UNDER THIS
LICENSE AGREEMENT UNDER ANY PATENTS OF IMAGES. IF YOU BELIEVE YOU NEED ANY SUCH
LICENSES YOU MUST CONTACT ANY THIRD PARTIES YOURSELF DIRECTLY TO OBTAIN THEM.

PDF-XCHANGE CO welcomes all magazine, printed publications, software download sites etc in
facilitating the distribution of the free version of the software, which they are permitted to do free of
charge — provided that no re-engineering occurs to the installer or components, and that no added
charge is made for the distribution of the software — other than any publisher's subscription/news stand
fees or other similar costs that are always charged for their publication.

4. LIMITED WARRANTY: PDF-XChange Co does not warrant that the functions contained in the
software will meet your requirements or that the operation of the software will be uninterrupted or
error-free (it is furnished 'AS IS" and without warranty as to performance or results). PDF-XChange Co
warrants that the media on which the software is supplied will be free from defect for a period of thirty
(30) days from the receipt of the software or, in the case of electronic supply, that the ‘wrapper’ in
which the software is contained shall be complete and without defect on our end of the connection.
However, we cannot warranty that it will be received in the same condition, as the means of supply is
beyond our absolute control. This limited warranty shall be void if failure of the software to conform to
the warranty has resulted from improper installation, misuse, testing, neglect, accident, fire or other
hazard or any breach of this agreement. This warranty is limited to you and is not transferable. No PDF-
XChange Co supplier, agent or employee is authorized to make any changes, modifications, alterations,
extensions or additions to this limited warranty.

5. LIMITED REMEDIES: In the event of a breach of the foregoing limited warranty, you must return the
software to PDF-XChange Co or the PDF-XChange Co authorised distributor that provided you with the
software, postage prepaid, before the expiration of the warranty period, with a copy of the invoice for
the software. PDF-XChange Co's entire liability, and your exclusive remedy, shall be at PDF-XChange
Co's sole discretion, either to i) refund the license fee you paid and terminate this agreement or ii)
provide a replacement copy of the software with said replacement being warranted for thirty (30)
days.

6. NO OTHER WARRANTIES: Other than the foregoing limited warranty, which is made solely by PDF-
XChange Co and not by any other PDF-XChange Co supplier, this software is licensed to you 'AS IS,
without warranty of any kind. PDF-XChange Co and its suppliers disclaim and reject all other warranties
express or implied, including without limitation the warranties of merchantability, fitness for a
particular purpose, title and non-infringement of third-party rights. Some jurisdictions do not allow the
disclaimer of implied warranties, so the above disclaimer may not apply to you, in which case the
duration of any implied warranties is sixty (60) days from the date on which you receive the software.
This warranty gives you specific legal rights, and you may have additional legal rights depending on
your jurisdiction.
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7. LIMITATION OF LIABILITY: PDF-XChange Co’s aggregate liability in connection with this
agreement and the software, regardless of the form of action giving rise to such liability (whether in
contract, tort or otherwise), shall not exceed the license fees paid by you to PDF-XChange Co under this
agreement. No PDF-XChange Co suppliers shall have any liability whatsoever under this agreement.
PDF-XChange Co and any of PDF-XChange Co's suppliers shall not be liable for any indirect, exemplary,
special, consequential or incidental damages of any kind (including without limitation lost profits),
even if PDF-XChange Co or such supplier has been advised of the possibility of such damages. Some
jurisdictions do not allow the limitation or exclusion of liability consequential or incidental damages,
so the above limitation or exclusion may not apply to you. PDF-XChange Co shall not be held liable for
any claims of third parties relating to the software. The limited warranty, limited remedies and limited
liability provisions contained in this agreement are fundamental parts of the basis of PDF-XChange Co’s
bargain hereunder, and PDF-XChange Co would not be able to provide the software to you absent of
such limitations.

The only exception committed to by PDF-XChange Co in relation to the above indemnification is that
in using any product created by PDF-XChange Co to create, view, modify or print PDF files, PDF-
XChange Co indemnify the licensee from any liability in regards to use of the PDF format and its
products. The PDF format has always been an open standard — it was originally designed and owned by
Adobe Systems Inc, who formally relinquished control to the International Standards Organization
(ISO), which is now responsible for maintaining the specifications for the current version (1.x) and for
updating and developing all future versions. Further, PDF-XChange Co will at all times endeavour to
ensure its products meet the PDF format as specified by the ISO committee and thus ensure
compatibility with all other PDF-compliant products from other manufacturers.

8: FREE & TRIAL VERSIONS: Where the software is provided for free on a permanent, semi-
permanent, limited use or trial basis, all the terms relating to licensing shall be identical, save that you
accept there has been no financial gain on PDF-XChange Co's part, and as such you will use the
software without warranties or guarantees of any kind. The risk is entirely yours and you acknowledge
this. You agree to indemnify us against all claims by you or any third parties for any reason whatsoever.
You accept that we have provided the software for your sole benefit, and that we have received no
financial reward and as such cannot be held responsible in any way and/or for any reason.

9. TERMINATION: You may terminate this agreement at any time. This agreement shall terminate
automatically upon breach of any term of this agreement. Upon termination you shall destroy the
software and any additional copies that you made of it pursuant to this agreement.

10. GOVERNMENT END USERS: This paragraph applies only if you are a branch or agency of the U.S.
government. The software is comprised of ‘Commercial Computer Software’ and ‘Commercial
Computer Software Documentation’ as such terms are used in 48 C.F.R. 12.212 (Sept 1995), and is
provided to the government |) for acquisition by or on behalf of civilian agencies, consistent with the
policy set forth in C.F.R. 12.212 or Il) for acquisition by or on behalf of units of the Department of
Defence, consistent with the policies set forth in 48 C.F.R. 227-7202-1 (Jun 1995) and 227-7202-3 (Jun
1995).
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11. US GOVERNMENT ECCN CERTIFICATE: The software has been tested & certified under by the
Department of Commerce ECCN process. Any individual or company interested in being provided with
our ECCN certificate information can contact support@pdf-xchange.com for further information.

12. GENERAL: This agreement shall for all purposes be governed by and interpreted in accordance
with the laws of England or, if agreed in preference by both parties, Canada may optionally be
substituted as the preferred legal jurisdiction for governance and interpretation. If any of the provisions
of this agreement is held by a court of competent jurisdiction to be unenforceable for any reason, then
the remaining provisions hereof shall be unaffected and remain in full force and effect. This agreement
is the final, complete and exclusive agreement between the parties relating to the subject matter
hereof, and supersedes all prior or contemporaneous understandings and agreements relating to such
subject matter, whether oral or written, and may not be amended except by writing executed by both
parties.

** For users of PDF-XChange Editor Plus/PDF-XChange PRO — please also see the important additional
licensing T&Cs attached below for convenience, relevant to the PDF-XChange Enhanced OCR (EOCR)
Plug-in and its use.

COPYRIGHT: THIS SOFTWARE AND ALL ACCOMPANYING DOCUMENTATION ARE COPYRIGHTED AND
PDF-XCHANGE CO RESERVES ALL RIGHTS. THE ACCOMPANYING EULA (END USER LICENSE
AGREEMENT) SPECIFIES THE TERMS AND CONDITIONS GOVERNING USE OF THIS PRODUCT.

Tracker Software Products (Canada) Ltd is a wholly owned subsidiary of PDF-XChange Co Ltd.
Registered in England. Registration No: 11091579

Copyright © 2001-2022 PDF-XChange Co Ltd; Horsmanshoad, Pickwell Lane, Bolney, Sussex. RH17 5RH.
England.

www.pdf-xchange.com email: sales@pdf-xchange.com

TRADEMARK: PDF-XChange® is a Registered Trademark of PDF-XChange Co Ltd
ALL RIGHTS RESERVED.

The PDF-XChange Enhanced OCR Plug-in is powered by the ABBYY® FineReader® Engine 12 ©
2017 ABBYY Production LLC., ABBYY and FINEREADER are either registered trademarks or
trademarks of ABBYY Software Ltd. and cannot be used without prior written consent of ABBYY
Software Ltd.

ABBYY FineReader SDK incorporates Datalogics Software and Adobe Products (Adobe PDF Library and
Adobe Color Profile)

Copyright 2000 — 2012 Datalogics, Inc.

Copyright 1984 - 2012 Adobe Systems Incorporated and its licensors. All rights reserved.

ABBYY SDK incorporates additionally in part or in full

CUMINAS DjVu

Portions of this computer program are copyright © 2008 Celartem, Inc. All rights reserved.
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Portions of this computer program are copyright © 2011 Caminova, Inc. All rights reserved.

Portions of this computer program are copyright © 2013 Cuminas, Inc. All rights reserved.

DjVu is protected by U.S. Patent No. 6,058,214. Foreign Patents Pending. Powered by AT&T Labs
Technology.

DjVu SDK contains the following Third Party Code:

Oniguruma Copyright © 2002-2006 K.Kosako <sndgk393 AT ybb DOT ne DOT jp>. All rights reserved.
A portion of this software is derived from the RSA Data Security, Inc. MD5 Message-Digest Algorithm.
Mersenne Twister Copyright © 2006,2007 Mutsuo Saito, Makoto Matsumoto and Hiroshima University.
All

rights reserved.

WIBU, CodeMeter, SmartShelter, SmartBind are registered trademarks of Wibu-Systems.

German export regulations apply in the event of an export of Wibu-Systems products.

Leptonica By Dan Bloomberg

ZLIB by Mark Adler & Jean-Loup Gailly

Little CMS by Marti Maria and IPG (C) 1991-1998

PDF-XChange is based in part on the Independent JPEG Group's work and uses the libjpeg-turbo library.
Copyright (C) 2009-2021 D. R. Commander. All Rights Reserved.
Copyright (C) 2015 Viktor Szathmary. All Rights Reserved.

The libjpeg-turbo library IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS",
AND ANY EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN
NO EVENT SHALL THE COPYRIGHT HOLDERS OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT,
INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT
LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS;
OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

All other trademarks/copyrights acknowledged & are the property of their respective owners.

PDF-XChange® Enhanced OCR (EOCR) Plug-In. V9.x EULA (End User License Agreement)
For use with PDF-XChange Editor Plus and PDF-XChange PRO

This license agreement details your rights and entitlement to use the PDF-XChange Enhanced
OCR Plug-in. Please read it carefully and treat it as valuable property.

This agreement is between you (either an individual or an entity) and PDF-XChange Co Ltd, (hereinafter

called 'PDF-XChange Co’). PDF-XChange Co is willing to grant you the following rights to use the
software known as the PDF-XChange Enhanced OCR Plug-in, and its accompanying documentation
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(collectively, the 'software’) only if you agree to be bound by all of the terms and conditions of this
agreement, relevant to the version in use. If you are not willing to agree to any of the terms of this
agreement, PDF-XChange Co is unwilling to grant you a license and you should not open the sealed
media package (or distributed software files if it was supplied by electronic distribution). Instead, you
must promptly return any sealed media packaging and documentation or, in the case of electronic
distribution, delete it completely from any storage media on which you may have saved it.

This software is provided for your use free of charge (for 30 days in trial/evaluation versions) or
as a licensed and chargeable product if you intend to use and access the Enhanced OCR functionality
as identified in the user interface of the software. You may use the free version without charge
provided you are the end user and do not intend to distribute or incorporate it with or into any other
product or software package intended for resale or distribution for any purpose whatsoever, other than
as provided for in this license. You may not redistribute the software for any purpose, whether for
commercial gain or not — please email PDF-XChange Co at sales@pdf-xchange.com should you have
any further enquiries in this regard.

Use of the Enhanced OCR Plug-in features contained in PDF-XChange Editor, PDF-XChange Editor Plus
or PDF-Tools trial/evaluation/free versions may result in 'DEMQ’ label stamps being placed on your
documents. Please pay attention to the onscreen messages and warnings when using our
trial/evaluation/free versions and, if you are in any doubt about whether or not you are using licensed
features, always ensure you have a copy of any documents prior to making modifications. Use of the
Enhanced OCR Plug-in beyond the free trial/evaluation period is automatically disabled, PROHIBITED
and requires a paid-for license.

1. OWNERSHIP: The software is and shall remain a propriety product of PDF-XChange Co. PDF-
XChange Co and its suppliers shall retain ownership of all copyrights, patents, trademarks, trade names,
trade secrets and other proprietary rights relating to or residing in the software. Except for the license
grant provided in Section 2, you shall have no right, title or interest in or to the software. The software
is licensed, not sold, to you and for you to use only under the terms of this agreement. If you agree to
be bound by all of the terms of this agreement then you will own only the media (if any) on which the
software may have been provided, and not the software itself.

If you own a license for PDF-XChange Editor Plus, PDF-XChange PRO or PDF-Tools on the date of the
initial, first release of the PDF-XChange Enhanced OCR Plug-in V9.x, and have valid maintenance on
that date which is current and in force, then you will receive, free of further charge, a license for the
PDF-XChange Enhanced OCR Plug-in.

2. GRANT OF LICENSE AND VOLUME LICENSES: PDF-XChange Co grants you a personal, non-
exclusive, non-transferable, restricted right to use the software for your own personal, commercial
or business uses — provided you and/or your business are end users, and not software developers or
distributors to end users — subject to the terms of this license agreement. This license does not allow
the accessing of the API of the software - even if you have a developer’s kit - this is an END USER
version ONLY of the software - it is not a developer software tool. PDF-XChange Co does not offer
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any software developer toolkit options or licensing of any kind for developers to access the API or
functionality of the Enhanced OCR Plug-in application.

Each licensed user may install and use this software on a single desktop PC and one laptop or notepad
PC, provided that the user is the PRIMARY USER of both pieces of equipment.

OWNERS OF CORPORATE AND ENTERPRISE LICENSES may use and install the software on an
unlimited number of workstations or servers, provided that sufficient licenses are purchased to cover all
users. Additionally, where a ‘Site’ or ‘Country’ license pack has been purchased for use by an unlimited
number of users, the following geographical and scope-based restrictions apply:

e A single SITE LICENSE is for a single corporate ‘body’ and for use in a single
geographical/physical corporate location;

e Owners of the CORPORATE ‘COUNTRY’ LICENSE may install and use the software on
unlimited sites within a single national border/nation — but not in other countries, and only for
the benefit of a single corporate body or its wholly owned subsidiary enterprises.

e Owners of the WORLD-WIDE CORPORATE LICENSE (GLOBAL) shall have the right to install
and use the software in an unlimited number of locations, and without any restriction on use in
so far as national borders are concerned — all of these licenses relate to a single corporate
body or its wholly owned subsidiary enterprises.

e Owners of the WORLD-WIDE CORPORATE LICENSE (ENTERPRISE) shall have the right to
install and use the software in an unlimited number of locations and without any restrictions on
use in so far as national borders are concerned. Licenses relate to a single corporate body, any
subsidiary enterprise in which an ultimate controlling interest (howsoever structured) of
not less than 50.1% is held, and to all staff employed by any agency or affiliate of the
corporate body, provided that such staff are employed and engaged in a role exclusively for
the benefit of the licensee or its qualifying subsidiary enterprises on a long-term basis.

e This software may only be installed on equipment directly owned or leased by the licensee and
used by its staff or agency staff who are employed long-term with and for the sole benefit of
the licensee.

e In the case of ACADEMIC CAMPUS LICENSEES, teaching staff may install the software on
personal equipment used in pursuance of their academic course work. Use of the software by
students on campus equipment is allowed, however - the installation and use of the software
on the personal equipment of students is prohibited.

¢ Government Licenses. For the purposes of this agreement, municipal & local government

offices/departments shall be treated as the commercial equivalent of a single corporate
body/entity. Individual state and federal government departments shall be treated as the
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equivalent of a single corporate body/entity. If a state or federal government wishes to
purchase a license to cover multiple departments then a ‘Federal’ license will be required —
details of which are available by contacting your reseller or PDF-XChange Co Ltd directly at

sales@pdf-xchange.com

3. RESTRICTIONS: |) PDF-XCHANGE CO RESERVES ALL RIGHTS IN THE SOFTWARE NOT EXPRESSLY
GRANTED TO YOU. Il) EXCEPT AS PERMITTED IN SECTION 2, YOU MAY NOT USE, COPY, MODIFY,
CREATE DERIVATIVE WORKS OF, SELL, DISTRIBUTE, ASSIGN, PLEDGE, SUB LICENSE, LEASE, LOAN,
RENT, TIMESHARE, DELIVER, ELECTRONICALLY TRANSMIT OR OTHERWISE TRANSFER THE SOFTWARE,
NOR PERMIT ANY THIRD PARTY TO DO ANY OF THE FOREGOING. IIl) YOU MAY NOT REMOVE FROM
THE SOFTWARE, OR ALTER ANY OF THE TRADEMARKS, TRADE NAMES, LOGOS, PATENT OR
COPYRIGHT NOTICES OR MARKINGS, OR ADD ANY OF THE FOREGOING TO THE SOFTWARE. IV) YOU
MAY NOT DERIVE OR ATTEMPT TO DERIVE ANY OF THE SOURCE CODE BY ANY MEANS, NOR PERMIT
A THIRD PARTY TO DO SO. V) YOU MAY NOT REVERSE ENGINEER, DECOMPILE, DISASSEMBLE, OR
TRANSLATE THIS SOFTWARE OR ANY PART THEREOF. VI) NO LICENSES ARE GRANTED UNDER THIS
LICENSE AGREEMENT UNDER ANY PATENTS OF IMAGES. IF YOU BELIEVE YOU NEED ANY SUCH
LICENSES YOU MUST CONTACT ANY THIRD PARTIES YOURSELF DIRECTLY TO OBTAIN THEM.

PDF-XCHANGE CO welcomes all magazine, printed publications, software download sites etc in
facilitating the distribution of the free version of the software, which they are permitted to do free of
charge — provided that no re-engineering occurs to the installer or components, and that no added
charge is made for the distribution of the software — other than any publisher’s subscription/news stand
fees or other similar costs that are always charged for their publication.

4. LIMITED WARRANTY: PDF-XChange Co does not warrant that the functions contained in the
software will meet your requirements or that the operation of the software will be uninterrupted or
error-free (it is furnished ‘AS IS" and without warranty as to performance or results). PDF-XChange Co
warrants that the media on which the software is supplied will be free from defect for a period of thirty
(30) days from the receipt of the software or, in the case of electronic supply, that the ‘wrapper’ in
which the software is contained shall be complete and without defect on our end of the connection.
However, we cannot warranty that it will be received in the same condition, as the means of supply is
beyond our absolute control. This limited warranty shall be void if failure of the software to conform to
the warranty has resulted from improper installation, misuse, testing, neglect, accident, fire or other
hazard or any breach of this agreement. This warranty is limited to you and is not transferable. No PDF-
XChange Co supplier, agent or employee is authorized to make any changes, modifications, alterations,
extensions or additions to this limited warranty.

It is essential that all users of this product understand that Optical Character Recognition (OCR)
technology cannot and does not provide perfect conversion from image-based content to
editable text content. Results are dependent on many factors including, but not limited to, the
source document’s image quality, resolution, language and text properties. All results must be
checked and proofread for accuracy prior to use by the end user or any party for any purpose,
and PDF-XChange Co and its suppliers offer no guarantees as to the accuracy of results, and
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specifically and universally reject all liability and warranties as to consequences of any subsequent
use of converted text attained by the use of this product. All risks are borne by the user and
author of all documents created, assembled and converted as a result of the use of this
application.

5. LIMITED REMEDIES: In the event of a breach of the foregoing limited warranty, you must return the
software to PDF-XChange Co or the PDF-XChange Co authorised distributor that provided you with the
software, postage prepaid, before the expiration of the warranty period, with a copy of the invoice for
the software. PDF-XChange Co's entire liability, and your exclusive remedy, shall be at PDF-XChange
Co's sole discretion, either to i) refund the license fee you paid and terminate this agreement or ii)
provide a replacement copy of the software with said replacement being warranted for thirty (30)
days.

6. NO OTHER WARRANTIES: Other than the foregoing limited warranty, which is made solely by PDF-
XChange Co and not by any other PDF-XChange Co supplier, this software is licensed to you 'AS IS',
without warranty of any kind. PDF-XChange Co and its suppliers disclaim and reject all other warranties
express or implied, including without limitation the warranties of merchantability, fitness for a
particular purpose, title and non-infringement of third-party rights. Some jurisdictions do not allow the
disclaimer of implied warranties, so the above disclaimer may not apply to you, in which case the
duration of any implied warranties is sixty (60) days from the date on which you receive the software.
This warranty gives you specific legal rights, and you may have additional legal rights depending on
your jurisdiction.

7. LIMITATION OF LIABILITY: PDF-XChange Co's aggregate liability in connection with this
agreement and the software, regardless of the form of action giving rise to such liability (whether in
contract, tort or otherwise), shall not exceed the license fees paid by you to PDF-XChange Co under this
agreement. No PDF-XChange Co suppliers shall have any liability whatsoever under this agreement.
PDF-XChange Co and any of PDF-XChange Co’s suppliers shall not be liable for any indirect, exemplary,
special, consequential or incidental damages of any kind (including without limitation lost profits),
even if PDF-XChange Co or such supplier has been advised of the possibility of such damages. Some
jurisdictions do not allow the limitation or exclusion of liability consequential or incidental damages,
so the above limitation or exclusion may not apply to you. PDF-XChange Co shall not be held liable for
any claims of third parties relating to the software. The limited warranty, limited remedies and limited
liability provisions contained in this agreement are fundamental parts of the basis of PDF-XChange Co’s
bargain hereunder, and PDF-XChange Co would not be able to provide the software to you absent of
such limitations.

8: FREE & TRIAL VERSIONS: Where the software is provided for free on a permanent, semi-
permanent, limited use or trial basis, all the terms relating to licensing shall be identical, save that you
accept there has been no financial gain on PDF-XChange Co's part, and as such you will use the
software without warranties or guarantees of any kind. The risk is entirely yours and you acknowledge
this. You agree to indemnify us against all claims by you or any third parties for any reason whatsoever.
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You accept that we have provided the software for your sole benefit, and that we have received no
financial reward and as such cannot be held responsible in any way and/or for any reason.

9. TERMINATION: You may terminate this agreement at any time. This agreement shall terminate
automatically upon breach of any term of this agreement. Upon termination you shall destroy the
software and any additional copies that you made of it pursuant to this agreement.

10. GOVERNMENT END USERS: This paragraph applies only if you are a branch or agency of the U.S.
government. The software is comprised of ‘Commercial Computer Software’ and ‘Commercial
Computer Software Documentation’ as such terms are used in 48 CF.R. 12.212 (Sept 1995), and is
provided to the government I) for acquisition by or on behalf of civilian agencies, consistent with the
policy set forth in CF.R. 12.212 or Il) for acquisition by or on behalf of units of the Department of
Defence, consistent with the policies set forth in 48 C.F.R. 227-7202-1 (Jun 1995) and 227-7202-3 (Jun
1995).

11. US GOVERNMENT ECCN CERTIFICATE: The software has been tested & certified under by the
Department of Commerce ECCN process. Any individual or company interested in being provided with
our ECCN certificate information can contact support@pdf-xchange.com for further information.

12. GENERAL: This agreement shall for all purposes be governed by and interpreted in accordance
with the laws of England or, if agreed in preference by both parties, Canada may be substituted as the
preferred legal jurisdiction for governance and interpretation. If any of the provisions of this agreement
is held by a court of competent jurisdiction to be unenforceable for any reason, then the remaining
provisions hereof shall be unaffected and remain in full force and effect. This agreement is the final,
complete and exclusive agreement between the parties relating to the subject matter hereof, and
supersedes all prior or contemporaneous understandings and agreements relating to such subject
matter, whether oral or written, and may not be amended except by writing executed by both parties.

COPYRIGHT: THIS SOFTWARE AND ALL ACCOMPANYING DOCUMENTATION ARE COPYRIGHTED AND
PDF-XCHANGE CO RESERVES ALL RIGHTS. THE ACCOMPANYING EULA (END USER LICENSE
AGREEMENT) SPECIFIES THE TERMS AND CONDITIONS GOVERNING USE OF THIS PRODUCT.

Tracker Software Products (Canada) Ltd is a wholly owned subsidiary of PDF-XChange Co Ltd.
Registered in England. Registration No: 11091579

Copyright © 2001-2022 PDF-XChange Co Ltd; Horsmanshoad, Pickwell Lane, Bolney, Sussex. RH17 5RH.
England.

www.pdf-xchange.com email: pdf-xchange.com

TRADEMARK: PDF-XChange® is a Registered Trademark of PDF-XChange Co Ltd
ALL RIGHTS RESERVED.

The PDF-XChange Enhanced OCR Plug-in is powered by the ABBYY® FineReader® Engine 12 ©
2017 ABBYY Production LLC., ABBYY and FINEREADER are either registered trademarks or
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trademarks of ABBYY Software Ltd. and cannot be used without prior written consent of ABBYY
Software Ltd.

ABBYY FineReader SDK incorporates Datalogics Software and Adobe Products (Adobe PDF Library and
Adobe Color Profile)

Copyright 2000 - 2012 Datalogics, Inc.

Copyright 1984 - 2012 Adobe Systems Incorporated and its licensors. All rights reserved.

ABBYY SDK incorporates additionally in part or in full

CUMINAS DjVu

Portions of this computer program are copyright © 2008 Celartem, Inc. All rights reserved.

Portions of this computer program are copyright © 2011 Caminova, Inc. All rights reserved.

Portions of this computer program are copyright © 2013 Cuminas, Inc. All rights reserved.

DjVu is protected by U.S. Patent No. 6,058,214. Foreign Patents Pending. Powered by AT&T Labs
Technology.

DjVu SDK contains the following Third Party Code:

Oniguruma Copyright © 2002-2006 K.Kosako <sndgk393 AT ybb DOT ne DOT jp>. All rights reserved.
A portion of this software is derived from the RSA Data Security, Inc. MD5 Message-Digest Algorithm.
Mersenne Twister Copyright © 2006,2007 Mutsuo Saito, Makoto Matsumoto and Hiroshima University.
All

rights reserved.

WIBU, CodeMeter, SmartShelter, SmartBind are registered trademarks of Wibu-Systems.

German export regulations apply in the event of an export of Wibu-Systems products.

Leptonica By Dan Bloomberg

ZLIB by Mark Adler & Jean-Loup Gailly

Little CMS by Marti Maria and IPG (C) 1991-1998

PDF-XChange is based in part on the Independent JPEG Group's work and uses the libjpeg-turbo library.
Copyright (C)2009-2021 D. R. Commander. All Rights Reserved.
Copyright (C)2015 Viktor Szathmary. All Rights Reserved.

The libjpeg-turbo library IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS",
AND ANY EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN
NO EVENT SHALL THE COPYRIGHT HOLDERS OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT,
INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT
LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS;
OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

All other trademarks/copyrights acknowledged & are the property of their respective owners.

Last amended date: March 30th, 2022.
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The PDF-XChange Updater

PDF

A
A

The PDF-XChange Updater

The PDF-XChange Updater is used to check for and download updates to PDF-XChange Editor. Click

Check for Updates in the Help tab to open the PDF-XChange Updater:

g r\@]: Inertial Scroll r\rT]I Select Text/Images | " Exclusive Maode [\4_ Properties...

% @ B 1

" €

ooo

(j v v Architecture® - PDF-XChange Editor Quick Launch (Ctrl+.) Q) 151; viLed - O 2
: File Edit View Document Comments Form Tools  Accessibility Bookmarks  SharePoint  Window | Help B [;i Find... # .
o ‘10 ll. T
rm] i e g . T‘ TA‘ @‘ /‘ Q A J Contents F1
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: =3 D:- TE B QO -‘-_ @ 1 4 Homepage
File Standard View Edit Line, - Stamp |
¢ v ¢ ~ 1€ ~ 1€ ¢« Form ‘FEl I‘ ‘]:Q l:ld ""\.:}‘ w K ﬂ ’;‘:%te' Check for Updates
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+ Enter License Key...

Q Suppert Forum
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FDF

Z About...

'@ File Associations...

« &
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Figure 1. Help Tab, Check for Updates

The PDF-XChange Update dialog box will open:
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[l Tracker Update - 8.0.337.0 - O X
Available Updates: EE‘) Update History | E% Installed Products ‘ ‘II- Settings | @ Help
Mame Available Installed
&PDF-xChangeTmls 2.0.340.0 8.0.3358.0
9 FOF-XChange Editor 8.0.340.0 8.0.338.0
Show Hidden Updates Check Again | Download | Close

Figure 2. PDF-XChange Update Dialog Box

¢ Available updates are displayed in the main window. Click the Download button to download
and install available updates.

e Click Update History to view a breakdown of recent updates.

e Click Installed Products to view a breakdown of installed products from PDF-XChange.

e Click Settings to customize settings for the PDF-XChange Updater. These options are detailed
beneath (figure 3) below.

e Click Help to launch the online help for the PDF-XChange Updater.

e Select/clear the Show Hidden Updates box to show/hide hidden updates.

e Click Check Again to check for more recent updates.

e Click Close to close the PDF-XChange Update dialog box.

Settings
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Updater Settings *

Gereral  Autostart

General

Automatically Install After Downloading Updates
[ ]indude Updates That Are Incompatible with Maintenance Plan

Configure Proxies to Access the Internet

(®) Mo proxy
O Use System Proxy Settings
() Manual Proxy Configuration:

3128

Proxy Server Reguires a Password:

Language
LIse Regional Language

English (US), Built-In

Save Cancel

Figure 3. Updater Settings Dialog Box

e Select/clear the Automatically Install After Downloading Updates box to enable/disable the
automatic installation of downloaded updates.

e Select/clear the Include Updates That Are Incompatible with Maintenance Plan box to
include/exclude products that are not included in your current maintenance plan. Note that if
updates are listed here and your license has expired, then the software will revert to evaluation
mode when the updates are downloaded.

e Select an option in the Configure Proxies to Access the Internet section to determine the
proxy that the updater uses to access the internet:

e Select No Proxy to disable the use of a proxy to access the internet.

e Select Use System Proxy Settings to use the current system proxy settings to access the
internet.

¢ Select Manual Proxy Configuration to use a custom proxy, then enter the Proxy Server
and Port number details in the text boxes.

e Select the Proxy Server Requires a Password box to set a password for the use of Proxy
Server when the Manual Proxy Server option above is used, then enter the Proxy User and
Password details in the text boxes.
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e Select the Use Regional Language box to use the regional language as the interface language
for downloaded updates, or select a different option from the dropdown menu. Note that the
language of the user interface can be subsequently changed as desired in the user preferences.

e Click Save to save settings.

Autostart

Use the Autostart tab to set a schedule for automatically checking for updates to the software:

Updater Settings >

General Autostart

(®) Never

() Daily

O Weekly scheduler Disabled
() Monthly

29/07 2020 12:06:35

Automatically Download Available Updates

Only Show Motification

Save Cancel

Figure 4. Updater Settings Dialog Box, Autostart Tab

e Select Never to disable this feature.

e Select Daily, Weekly or Monthly to check for updates automatically on a daily, weekly or
monthly basis as desired. Note that different scheduling options are available depending on
which option is used.

e Use the Start text box to determine the date and time at which the schedule starts.

e Select Automatically Download Available Updates to download available updates
automatically, or select Only Show Notification to receive a notification that updates are
available instead.
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Click Save to save settings.

PDF-XChange Editor V9



Installation

3 Features Overview
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Features Overview

The main feature categories of PDF-XChange Editor are detailed below:

Accessibility Features:

e Determine the Reading Order of Documents. [ses)
e Perform Accessibility Checks on Documents.|sn)

e Set Alternate Text Descriptions for Document Content.| 2]
e Use the Accessibility Checker/Report Pane to View/Edit Document Accessibilit

Information.[s)

e Use the Tags Pane to Create/View/Edit Structured PDF Information.[se)

Annotation Features:

¢ 3D Comment Support.s:|
 Add Annotations to Documents: /]

o Add Area Measurement Annotations to Documents. [
 Add Audio File Annotations to Documents.] s

 Add Callout Annotations to Documents.]s:]

 Add Caret Annotations to Documents.[s7]

 Add Cloud Annotations to Documents.|s]

 Add Distance Annotations to Documents.|«]

e Add File Attachment Annotations to Documents.]s]

e Add Freehand Annotations to Documents. /=]

¢ Add Highlight Annotations to Documents. [s0]

e Add Line and Arrow Annotations to Documents.[s:)

e Add Link Annotations to Documents.|si]

o Add Oval Annotations to Documents.]s]

o Add Perimeter Measurement Annotations to Documents.|s:]
¢ Add Polygon Annotations to Documents. [so:]

e Add Polyline Annotations to Documents.[ss7]

¢ Add Rectangle Annotations to Documents. 7]
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o Add Sound Annotations to Documents.| «]

e Add Stamps to Documents.]s)

o Add Sticky Note Annotations to Documents. s
o Add Strikeout Annotations to Documents. s

o Add Text Box Annotations to Documents.]s«!
e Add Typewriter Annotations to Documents. ]
o Add Underline Annotations to Documents. /)
 Add Video Annotations to Documents.|s7]
e Clear Measurements from Distance Annotations.[ )
e Convert Line Annotations to Distance Annotations./

e Convert Polygon Annotations to Area Annotations.| =

e Convert Polyline Annotations to Perimeter Annotations. [«
e Cross Section Support for 3D PDEs. /=]

e Export Comments to Data File.[ 0]

e Export Measurements to CSV File.[ =)

e Export Selected Comments.[s7]

o Fit Box by Text Content.| |
e Flatten Comments. |

o Summarize Comments. /)

e Use the Comment Styles Palette to View/Edit Comment Styles.|v_ﬁﬁ
e Use the Eraser Tool to Erase Freehand Comments. |«

e Use the JavaScript Console to Create Dynamic Stamps.@

¢ View/Edit Paragraph Properties for Annotations.[ =

Bookmark Features:

o Add Text to Bookmark Titles.| «]

e Bookmark Every Nth Page.m
e Build a Table of Contents from the Structure of Bookmarks.| =

e Change the Case of Bookmark Titles.| «)
o Convert Bookmark Destinations to Named Destinations./ !

e Convert Named Destinations to Regular Destinations. [«
e Create Links from Bookmarks.|

e Export Bookmarks to HTML Format.] =)

e Export Bookmarks to Text File.[ ]

¢ Find and Replace Bookmark Text. [«

¢ Generate Bookmarks from Page Text.[ )
o Generate Bookmarks from Table of Contents.| =)

o Generate Bookmarks from a Text File.[ =)
e Merge Duplicate Bookmarks.|

o Remove Actions from Bookmarks. |«

e Set the Zoom Type for Bookmarks.| «

e Sort Document Pages by Bookmarks. |«
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e Use the Bookmarks Pane to View and Edit Bookmarks.[«"
e Validate Bookmarks.| o]

Convert Documents to/from PDF:

e Convert PDF Files to MS Word Format.[ ]

e Convert PDF Files to PDF/A Format.| )

« Convert PDF Files to PDF/X Format.[«x]

« Convert PDF Files to Plain Text Format./[ )

e Convert PDF Files to MS Excel Format.][ ]

e Convert PDF Files to MS PowerPoint Format.[
e Convert CSV Files to PDF.[ ]

e Convert Image Files to PDE. [0

« Convert MS Excel Documents to PDE.[ ]

« Convert MS PowerPoint Documents to PDE.[ ]
e Convert MS Publisher Documents to PDE.[ ]

« Convert MS Visio Documents to PDE.|
 Convert MS Word Documents to PDF.|[ ]

e Convert Markdown Files to PDE.| )

« Convert RTF Files to PDF.[ ]

« Convert Text Files to PDF.| =)

« Convert Windows Metafiles to PDF.] ]

« Convert XPS Files to PDE.[ ]

Create Documents:

e Combine Existing Files into a New Document.| ]
e Create PDF Portfolio Files./ 2]

e Create New PDF Files.[

e Create a PDF from Clipboard Content.[ ]
e Create a PDF from Scanned Content.[ ]
e Create a PDF from a CSV File.[ ]

e Create a PDF from a Markdown File.[ 1]

e Create a PDF from a Text File.[ =)

e Create a PDF from an Image File.[ )
e Create a PDF from an RTF File.[ 7]

Create Fillable Forms:
e Add Form Fields to Documents.|"7]
o Add Barcode Fields to Documents. |+

o Add Button Fields to Documents.| )
o Add Check Box Fields to Documents. |+«
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o Add Date Fields to Documents.| |

o Add Digital Signature Fields to Documents.| ]
¢ Add Dropdown Fields to Documents. s

e Add Image Fields to Documents. |+
e Add List Box Fields to Documents. /s

 Add Radio Button Fields to Documents.|:]
o Add Text Fields to Documents.[+:]

e Create/Edit Fillable Forms.[7)

e Email Form Data.[

« Highlight Form Fields.[7]
e Reset Forms.[ 7

e Use CSV Files to Populate Forms.|7s)

e Use Forms to Calculate Values.[=)

e Use Forms to Validate Values. [

e Use the Fields Pane to View/Edit Form Fields. /=)

Customize the Ul/Software:

e Add Launch Options to Launch Third-Party Software.[z:]
¢ Avail of a Range of Page Display Options.m

¢ Create Customized Settings Files. [

e Create Your Own Toolbars.| )

e Customize the Layout of Editing Panes. [«

e Enable the Autosave/Autorecovery Feature.ss)

o Enable/Disable Stroke Adjust for Page Rendering.|z_3ﬁ

e Export/Import/Reset Settings.|z_w'1

e Select from a Range of Default Page Layout Options.@
e Save Your Current Session for Subsequent Use.[99)

¢ Set the Language of the User Interface. =)

e Toggle the Ribbon View for Documents.[76]

e Toggle the Right-to-Left Page Layout.@

e Toggle between Default, Ribbon and Touch-Optimized Layouts.rﬁiﬁ
e Use and Customize Browser Plugins.|2_8ﬁ

e Use Preferences to Customize Settings.|2_2ﬁ

Edit Documents:

e Add/Edit Document Text.[s:]

¢ Arrange Selected Content Items. | ]
e Copy, Cut, Delete or Zoom to Selected Content. o)
e Correct Text with the Text Correction Tool.[:]

¢ Create Custom Stamps.@
e Create Documents from Selected Content.[sos)
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e Create Stamps from Selected Content. /1]
e Create/Edit/Remove Weblinks.|s)

¢ Crop to White Margins.@
e Draw Lines for Tables in OCR.[]
¢ Duplicate Selected Content. 2]
o Edit Document Content in Third-Party Applications.@
e Edit Document Pages.@
e Crop Document Pages.@
e Delete Document Pages.@
e Delete Empty Document Pages.@
¢ Duplicate Document Pages.m
e Extract Document Pages.m
e Merge Document Pages.|e_sﬁ
e Move Document Pages.m
e Overlay Document Pages.@
e Replace Document Pages.@
e Resize Document Pages.|6_m'1
e Rotate Document Pages.m
¢ Split Document Pages.m
e Swap Document Pages.|e_s4'1

¢ Edit and Manipulate Images.@
« Edit PDF Portfolio Files.|?

o Edit the Base Content of Documents.|sos]

e Enable Snapping for Precision Editing.|z_6§1

o Export Selected Content to MS Office Formats.[e]

e Find and Redact Document Content.|[]

e Flatten Layers to Base Content.[ss)

e Font Replacement Feature for Editing Document Fonts.[rs]

e Insert Pages into Documents.|s]
e Insert RTF Files into Documents.|s7)

Insert Text into Documents.] ¢!
Normalize Media Box Offsets. s
OCR Selected Areas of Documents. [
Perform OCR on Documents.[ ]
Redact Documents. [

Rename Documents.[

Sanitize Documents.[ ]

e Spell Check Documents.| =]

¢ Split Documents by Size.[ss1)

o Split Pages by Guide Lines.[e79)

e Take Document Snapshots.@
e Transform Selected Content.[z

¢ Use Editing Panes to View/Edit Document Content.| s
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e Use the 3D Model Tree Pane to View/Edit 3D Comments.]s=]
e Use the Attachments Pane to View/Edit Document Attachments.[=:]
e Use the Comments Pane to View/Edit Comments.[s)
e Use the Content Pane to View/Edit Document Content.[s:1]
e Use the Destinations Pane to View/Edit Named Destinations in Documents.]=«
e Use the History Pane to View/Edit the History of Opened Documents.[so1]
e Use the Layers Pane to View/Edit Document Layers.@
e Use the Links Pane to View/Edit Document Links.]ss)
e Use the Properties Pane to View/Edit the Properties of Selected Document
Content.]s:)
¢ Use the Signatures Pane to View/Edit Signature Information. >
¢ Use the Thumbnails Pane to View/Edit Document Pages.|5_os'1
¢ Use Guides and Rulers to Enhance the Editing Process.|co1)

Enhance Documents:

e Add Backgrounds to Documents.| 1]
o Add Barcodes to Documents. ||

o Add JavaScript to Documents. |z
o Add/Remove Watermarks.| s

 Convert Document Colors.[ 2]

¢ Deskew Scanned Pages.m

e Enhance Scanned Pages.|7_ov'1

¢ Rasterize Pages.@

e Recompress Document Images.|e_9ﬁ
¢ View/Edit Document Properties.m

Integrate Cloud-Based Services:

e Open Documents from Box.com.[ 4]

e Open Documents from Dropbox.@

e Open Documents from Google Drive.[94]
e Open Documents from OneDrive.[94]

e Open Documents from SharePoint.[ 9]

Manipulate Documents:

e Add Images to Documents. 0]

e Add/Remove Bates Numbering.@
e Add/Remove Headers and Footers.s]

¢ Autoscoll through Documents. ||
e Calibrate Measurement Scales. s

e Create Number Ranges.| ]
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e Crop Documents.[s:)

 Email Documents.]2]

e Export Documents to Image Format.| 7
e Open Documents from a URL.[9)

e Optimize Documents.[ o]

e Playback Documents.| =)
e Print Documents.[ 7]

e Search Document Text.[>:]

e Set Page Transitions. |2

e Show/Hide Page Boxes and Guide Lines in the Loupe View.[r]
e Split the Page View.|

e Use Inherited Zoom for Named Destinations. /s

¢ Utilize Macros to Enhance the Process of Editing Documents.| |
e Utilize Zoom Features.|s

Secure Documents:

e Add Digital Signatures to Documents. [z

e Add Long-Term Validation for Digital Signatures.m

e Add Security Policies and/or Passwords to Documents.[ ]
o Certify Documents.[]

e Certify Documents without Adding a Physical Signature.@
e Customize Security Options for Documents.[z7]

e Timestamp Documents.[]

Miscellaneous Additional Features:

e Adjustable Cursor Sizes. [ 2]
o Advanced Bookmark Macros.|

e Control the Tab Title of Documents.| )

¢ DocuSign Integration.|7_37'1

e Dynamic Shell Extensions.| =]

e Dynamic Thumbnail Selection Options.@
e Type Your Signature.m

e Use Command Line Options.m
e Use the Word Count Feature to Review Documents.| s3]
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q Explore the User Interface

PDF
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Explore the User Interface

The PDF-XChange Editor user interface appears as below:
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Figure 1. PDF X-Change Editor User Interface

The Menu Toolbar is located at the top of the window and composed of eleven tabs:
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Figure 2. Menu Toolbar
Click the links below to view the options and functionality of each tab:

« File[92) contains file-level operations such as open, close, save and print documents.

o Edit[ ) contains editing options such as cut, copy, paste and delete selected content.

e View[= contains options that determine what is displayed in the main window such as
toolbar shortcuts and editing panes. Document layout options are also available in this tab.

o Document]«] contains document editing options such as add/remove watermarks, edit
backgrounds, crop pages and digital signature options.

o Comments[/ contains options for editing document comments, such as converting
comments to base content, importing/exporting comments and creating a comment
summary.

e Form[7] contains options for managing, highlighting and creating document form fields such
as radio buttons, dropdown menus and barcodes.

e Tools[: contains submenus of the PDF-XChange Editor tools, which can be used to
manipulate, edit and annotate documents.

o Bookmarks[ ] contains options that relate the creation and management of document
bookmarks.
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o SharePoint[ = contains options that relate to files associated with the Microsoft Office
SharePoint Server.

» Window/ = contains options that relate to the display of the main window.

e Helpl = contains links to software assistance, such as the PDF-XChange main website and
user-forum.

The Menu Toolbar can be repositioned as desired. Hover the pointer over the grid of dots on the left
side the of the Menu Toolbar to reposition it. The pointer will change from a standard icon to an icon
with four arrows. Click and hold the Menu Toolbar to reposition it. Press F9 to show/hide the Menu
Toolbar. It is also possible to customize the Menu Toolbar. See herels for further details.

There are also some options in the space immediately above the Menu Toolbar:
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Figure 3. Additional Ul Options

e Click 2 Undo to undo the most recent editing action.
e Click € Redo to reverse the most recent undo action.
e Click “# Find to activate the Find[= function and locate specified text in the active document.
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e Click # Search to open the Search| .l pane and search documents open in PDF-XChange
Editor or folders on the local computer.

e Click == Full Screen Mode to view the active document in full screen mode.

P
e Click ““ Quick Launch to find and launch commands in PDF-XChange Editor - enter search
terms in the text box and then click search results to activate them.

o Click "% v Options to toggle between the options for the display of the user interface:

1 Switch to Ribbon Ul

£ Switch to Touch-optimized Ul

51;% Customize Toolbars...

Figure 4. Ul Options

e Click Switch to Ribbon Ul to switch to the ribbon layout:
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Figure 5. Ribbon Ul Layout

The ribbon layout utilizes contextual tabs instead of menus and submenu items. This means
that the submenu items displayed in the classic Ul layout are displayed instead as icons in
the user interface, which eliminates the need for several parallel toolbars and streamlines
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the use of PDF-XChange Editor. The layout of the features and functionality in the ribbon
Ul varies from the classic Ul. The ribbon Ul version of the manual for PDF-XChange Editor
is available here.

e Click Switch to Touch-optimized Ul to switch from Mouse-optimized Ul to Touch-
Optimized Ul and vice versa. The Touch-optimized Ul features larger icons and is
intended for use in conjunction with tablets, smartphones and similar devices. When the
Touch-Optimized Ul is enabled you can use single/double taps in the place of
singe/double mouse clicks in standard Ul mode, and you can tap-and-hold to open
context menus. Additional options for customizing the touch Ul are available in the
commenting preferences detailed here, [

e Click Customize Toolbars to customize the layout of toolbars, the commands that they
contain and their display/locking options. See herel[ for further information.

The Shortcut Toolbar is located at the top of the main window:
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Figure 6. Shortcut Toolbar

This toolbar contains several shortcuts to functions and tools within PDF-XChange Editor:
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Click File to view file-level operations:
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Figure 7. File Options

e Click Open to open files.

e Click Save to save the active document.

e Click Print to print the active document.

e Click Print All to print all open documents to a single document.

¢ Click Export to export a copy of the active document to image format, Microsoft Word
(*.doc/.docx) format, Microsoft Excel (*.xIsx) format or Microsoft Powerpoint (*.pptx)
format.

e Click Email to email the active document.

e Click Scan to create a new document from scanned material.

e Click Create to create a new document, as detailed here.[ 5]

e Click Back/Forward to move to the previous/next document location.

Click Standard to view the most commonly-used tools:
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Figure 8. Standard Options

e Click Hand to activate the Hand Tool, which is used for simple document navigation. Click and
drag the pointer to scroll through documents when the Hand Tool is enabled.

e Click Select Text to activate the Select Text Tool, which is used to select and edit document
text.

e Click Select Comments to select and edit document comments, such as sticky note and shape
annotations.

¢ Click Snapshot to activate the Snapshot Tool, which is used to capture document snapshots
and copy them to the clipboard.

e Click Clipboard to interact with the current content of the clipboard.

e Click Find to launch the Find function, which is used to locate specified document text.

Use the options in the View Toolbar to manipulate the page view and enable the Zoom Tools:
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Figure 9. View Toolbar

e Click Actual Size to set the zoom level to 100% and view pages at their actual size.

e Click Fit Page &
« Click Fit Width

e Click Fit V|$|ble

to fit the page length to the editing space of the user interface.
to fit the page width to the editing space of the user interface.
I to fit the page width to the editing space of the user interface and ignore

white page margins.
e Click Zoom In/Zoom Out to zoom in on/out from the active document.

o Click Zoom Tools . to activate the Zoom Tools:

e The Zoom In/Out Tool is used to zoom in on/out from the active document. The pointer
becomes a magnifying glass icon when this tool is enabled. Move it to the desired
location and then click to zoom. Hold down Ctrl and click to zoom out.

¢ The Loupe Tool utilizes a zoom pane that magnifies page portions to assist in document
editing. See here[ for further information.

e The Pan and Zoom Tool utilizes a zoom pane that enables dynamic page navigation.
See herel«! for further information.

¢ The Continuous Zoom Tool allows you to zoom in/out continuously. When this tool is
enabled, click and hold the mouse button and then move the mouse up/down to scroll
in/out.
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e Click Rotate CCW D to rotate the current view ninety degrees counter-clockwise.
e Click Rotate CW Q to rotate the current view ninety degrees clockwise.

Use the options in the Edit Toolbar to edit the base content of documents:
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Figure 10. Edit Toolbar

e Click Edit Content "+ to edit base content text and images. See here[«s for further
information.

e Click Add ] to add Text,[ew) Images@ or Barcodes| 3| to documents.

Click Edit Form to enable the Form Toolbar:
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The options in the Form Toolbar are used to create/edit forms such as check boxes, digital signature
fields and dropdown menus. See herel==! for further information.

Use the options in the Comments Toolbar to add comments and shape/stamp annotations to
documents:
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Figure 12. Comments Toolbar

o Click . Typewriter Tool to add typewriter-style comments to documents. See heree:s) for
further information.

e Click ] Text Box Tool to add interactive text-box comments to documents. See here[s«) for
further information.

e Click i Callout Tool to add interactive callout annotations to documents. These annotations
are used to highlight specific areas within documents. See hereles! for further information.

e Click L. Highlight Text Tool to highlight existing document text. See herele) for further

information.
o Click E. Strikeout Text Tool to strike-through existing document text. See herel[es for further
information.

e Click L. Underline Text Tool to underline existing document text. See herelss for further
mformatlon

e Click + Sticky Note Tool to add sticky note annotations to documents. Sticky notes display as
yellow note icons in documents. The information they contain is displayed when the pointer is
hovered over icons or when icons are double-clicked. See herels! for further information.
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e Click 8. File Attachment Tool to attach files to documents. When this process is complete an
icon will be displayed. When icons are clicked the associated file will open. See herel«:2]for
further information.

e Click ©) Sound Tool to add audio content to documents. When this process is complete an
icon will be displayed. When icons are clicked the associated audio file will open. Audio files
can be uploaded from the local machine or a microphone can be used to create them. See
herel« for further information.

e Click / Line Tool to add line annotations to documents. See here[ss for further information.

e Click ) Arrow Tool to add arrow annotations to documents. See here[ss) for further
information.

e Click @) Oval Tool to add oval annotations to documents. See here[s]for further information.

e Click L] Rectangle Tool to add rectangle annotations to documents. See herels] further
information.

e Click <J Polygon Line Tool to add polygon line annotations to documents. See herels for
further information.

e Click Q Polygon Tool to add polygon annotations to documents. See here[«1for further
information.

e Click Q Cloud Tool to add cloud annotations to documents. See herels1 for further
information.

o Click & Stamp Tool to add stamp annotations to documents. Several default stamps are
available and it is also possible to create custom stamps. See here[s for further information.

e Click 4 Pencil Tool to add freehand annotations to documents. See herel«7 for further
information.

e Click & Eraser Tool to erase Pencil Tool annotations. See here[s) for further information.

Use the options in the Measure toolbar to access the measurement tools:
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Figure 13. Measure Options

e Click e the Distance Tool to measure the distance between two points. See herels: for further
information.

A . . : :
e Click ~ the Perimeter Tool to measure the distance between multiple points. See herels for
further information.

o Click @ the Area Tool to measure the area within user-specified lines. See herelss for further
information.

The Properties Toolbar is located beneath the Shortcut Toolbar. The appearance and options of the
Properties Toolbar depend on the content currently selected in the active document:
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Figure 14. Properties Toolbar

e The properties available when tools are in use are detailed on the tool pages, which are
available here.[ |

e Text editing options are detailed in the Properties Toolbar when tools that feature text
options are in use. See here|=!for further information.

The bottom section of the user interface is composed of four toolbars:
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Figure 15. Lower Toolbars

The Document Options Toolbar is located in the left section of the lower toolbar:
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Figure 16. Document Options Toolbar

The dimensions of the active document and the current pointer location are displayed on the right.

Click Options to open/close the document editing panes and access editing aids. See here[«) for
further information.

The Page Navigation Toolbar is located in the center of the lower toolbar:
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Figure 17. Page Navigation Toolbar

These buttons are used to navigate files and file pages. See herel«+ for further information.

The Page Layout Toolbar is located in the right section of the lower toolbar and appears as below:
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Figure 18. Page Layout Toolbar
These options determine the page display. See herel+# for further information.

The Launch Application Toolbar is located on the right of the Page Layout Toolbar and appears as
below:

Figure 19. Launch Application Toolbar

This toolbar can be used to create convenient shortcuts to third-party applications. See here[+ for
further information.

The Quick Tools toolbar is available on the left side of the window:
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Figure 20. Quick Tools Toolbar
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This toolbar provides quick access to the editing panes used in PDF-XChange Editor. The editing
panes are detailed here.[7]

Note that the arrow icons on the left of toolbars can be used to expand/collapse toolbars, and the grid
of dots above the arrow icon can be used to click and drag toolbars to a different location in the user
interface.

Additionally, please note that several of the keyboard shortcuts relate to the commands displayed on
the user interface. See here[ = for a comprehensive list of available keyboard shortcuts.
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5 Tabs Guide

Tabs Guide

This section of the manual details the tabs of the Menu Toolbar(«in PDF-XChange Editor:
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Figure 1. Menu Toolbar

There are eleven tabs that each feature different commands and settings. Click the links below to open
the associated page of the manual:

e File[+2] contains file-level operations such as open, close, save and print documents.
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e Edit[ sl contains editing options such as cut, copy, paste and delete selected content.

e View[«5] contains options that determine what is displayed in the main window such as toolbar
shortcuts and editing panes. Document layout options are also available in this tab.

o Document/«=) contains document editing options such as add/remove watermarks, edit
backgrounds, crop pages and digital signature options.

o Comments/ = contains options for editing document comments, such as converting comments
to base content, importing/exporting comments and creating a comment summary.

e Form[ contains options for managing, highlighting and creating document form fields such
as radio buttons, dropdown menus and barcodes.

e Tools| ) contains submenus of the PDF-XChange Editor tools, which can be used to
manipulate, edit and annotate documents.

e Advanced| « contains options that relate the creation and management of document
bookmarks.

e SharePoint/ = contains options that relate to files associated with the Microsoft Office
SharePoint Server.

 Window/ = contains options that relate to the display of the main window.

e Helpl = contains links to software assistance, such as the PDF-XChange main website and user-
forum.
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5.1 File

PDF

A
A

File

When the File tab is selected, the following options are available:
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Click the links below to view the associated section of the manual:

e Open/Open From| 4]

e Sessions/9)
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e Save Options|1_o§1
e New Document]/ )

e Send by E-maill =)

e Revert[ ]

e Rename/s]

e Move to Trash| )

e Close Optionsm

° Export|1_6§1

e Print Optionsm

e Document Properties|1_as'1
e Copy Full File Name] s
» Copy File[7]

¢ Open Containing Folder| )
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51.1 Open/Open From

PDF

-

A

Open/Open From

The Open and Open From options are used to open files in PDF-XChange Editor.

Hover over Open to view a list of recent documents. There are two options: Pinned Recents and
Unpinned Recents:
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Figure 1. File Tab Submenu, Open Option

¢ All documents viewed previously in PDF-XChange Editor are detailed chronologically in the
Unpinned Recents list.

PDF-XChange Editor V9




Tabs Guide

e Enter search terms in the Find text box to search for recently open documents.

e The pin feature is included so documents considered more important are not moved down the
list when newer documents are viewed. They will remain in the Pinned Recents list instead.
Click the pin icon next to unpinned documents in order to add documents to the list of Pinned
Recents.

e Click the pin icon next to Pinned Recents in order to remove documents from the list. Click
documents from either list in order to open them.

e Hover the pointer over documents to view document properties. Alternatively, click Open to
select a file from the local computer.

e Files from the local computer can also be selected using the Open From option. This option
should also be used to select files from a website URL, SharePoint server or Google Drive.

« Click History to open the History pane, as detailed here.[s

e Click History and Recents Options to view/edit the History and Recent List Options. These
options can be used to determine the number of items in the history lists, the lifetime of items
and their display options, and also contains options to clear the lists:

E Manage History and Recents et
History Options

Max. number of items: | 3000

ltem's lifetime: | 10000 > days

|:| Clear History on Exit
History contains 2 items
Recents List Opticns

Show max. number of items: | 50 -

L

[+ Show thumbnail (v Show file path
|z| Show caption |Z| Cache Thumbnails
m Clear... 0K Cancel

Figure 2. Manage History and Recents Dialog Box

Hover over Open From to open files from specific locations. The following submenu will open:
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E ('_) ~ v Architecture - PDF-XChange Editor Quick Launch (Ctrl+.) 'CL "‘-If,‘t- v @ — O e
=
i File Edit View Document Cumments. Form  Tools  Accessibility Bookmarks  SharePoint  Window  Help # EE}‘Fmd... =
| P open.. co > BN\ g TIT, G5 A ‘ L
@Dpen From > ] ?‘l My Computer g O Q — y {:’;
| Line, Stamp
¢ 1| Sessions » ; _ = URL... *J;Q l:l‘ 0‘ - i @
- - =
: | Save Ctrl+S OJAddaPIace > [erties., -

Save Copy As...

Iy £ 40

| - Save as Optimized...

S m—1

Save All

E'El} Save To ¥

Q MNew Document >

(] Send by E-mail... >

Revert

% Rename...
_)m] Move To Trash
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@ Close Crl+W
LIVING ROOM
(B ), Close Al
{ @) Export »
. — ] = . TN =
@ Print... Ctri+P | "\.(:z' # D = i 33.3% v \=) —@ ; I\f.fl i v

Figure 3. Open From Options

¢ Click My Computer to open a file from the local computer.

e Click URL to open a file that is saved on the internet. The Open a Web Link dialog box will
open. Enter the URL of the required file and click OK to open it.

e Hover over Add a Place to view additional options for opening files:
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(_.J - v

# File = Edit View Document
Open...

2 Open From

|( E Sessions

|¢ Save

£ % Save As...

E@:!‘ Save Copy As..

| F.I_ Save as Optimized...

[l Save All

E-%l- Save To

Q MNew Document
(] Send by E-mail...

Rewvert

% Rename...
_)m] Move To Trash

=, Close
— K

||E:\IA Close All
@)Export
@ Print...
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d

>

Ctrl+ O

Ctrl+5

Ctrl+5hift+5

Ctrl+W

>

Ctrl+P

Figure 4. Add a Place Options

PDF-XChange Editor Quick Launch (Ctrl+.) QO ‘r‘i:‘t-
Form  Tools  Accessibility Bookmarks  SharePoint  Window
B, &[T T3 /.9
qa My Computer g O Q
T Line
() URL. L_*’Q -GS
5 ¢

-, AddaPlace > ] E Box.com

& Google Drive

@, COne Drive
H:} SharePoint

Local Folder

BEDROOMS

LIVING ROOM

& - o x
=
Help I<EE;‘Fmd. &

e Click Box.com, Dropbox, Google Drive, One Drive or SharePoint to add accounts from these
locations to PDF-XChange Editor.
e Click Local Folder to add a local folder.

Note that added places will subsequently be visible in and can be selected from the Open From

submenu:
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Q MNew Document
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Work Documents £ X
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Ctrl+W
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Figure 5. Places Added to Open From Submenu

Click the 'x" icon to remove places from the list, or the pencil icon to rename places.
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5.1.2  Sessions

Sessions

Hover over Sessions to launch the following submenu:

(j v v Architecture - PDF-XChange Editor Quick Launch {Ctrl+.) :l J‘-ﬂ‘t- v @ — O x

§ File = Edit View Document Comments Form Tools  Accessibility Bookmarks  SharePoint  Window  Help i D“Find... #

|

Open... Ctri+Q > E_\_\ T‘ T“‘ @‘ /" 9‘ ‘ 4 K"'R‘
@ Open From &2 HTER M/ OQ=¢@ 4
|¢ @ Sessions » ] Last Used Session
Created: 2022-08-01, 10:27:36 PM | =
€ Save Ctrl+5 Documents: 1 _
[ savens.. Ctrl+Shift+S | Classic Dimensions /s x -z
i Last Opened: 2022-04-22, 3:37:17 PM
FQI:. Save Copy As... Documents: 1 : -
| é_; Save as Optimized... Ribbon Dimensions £ X
f— Last Opened: 2022-04-08, 12:17:13 PM
[l Save All Documents: 1
| E@I} Save To b4 [i:_]";‘ Manage Sessions...
Q Mew Decument 2 [_"7:; Save Current Session...
W_J Send by E-mail... > [_"'_F"I Save Current Session to a File...
Revert (- Open Session from a File..

gl

%Rename...

_>§ Move To Trash

.’ f '/ r..

T e T = B e B e B

=) Close CtrleW __—
D‘ Close All

4 D) Export » .
@ Print... Ctel+P | (— " D % 333% v - —(o)— 'CB' . -

Figure 1. File Tab Submenu, Sessions Option

Sessions make the process of using PDF-XChange Editor more efficient. A session is defined as an
active instance of using PDF X-Change Editor to view/edit documents. The software will remember
which documents were open, their order/layout within the main window, the location of the main
window on the screen and the status of panes such as the Thumbnails/Properties pane. The most
recently saved sessions are detailed at the top of the sessions pane.
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e Click sessions to open sessions.

e Click Last Used Session to restore the last session of PDF-XChange Editor.

e Click the 'x" icon to remove sessions and the pencil icon to rename sessions.

¢ Click Manage Sessions to manage existing sessions. The Manage Sessions dialog box detailed
in (figure 2) will open.

e Click Save Current Session to save the active session. The Save Current Session dialog box
will open. Enter a name for the session in the text box and click OK to save. It will then be
available in the Manage Sessions list as detailed above.

e Click Save Current Session to a File to save the current session as a .xcesession file for
subsequent use. Saved sessions can be imported via the Manage Sessions dialog box.
Alternatively, double-clicked to restore sessions.

e Click Open Session from a File to open a session saved in the .xcesession format as detailed
above.
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Manage Sessions O >

Sessions List

'_;j Import... @Expnrt... I_% Rename... Lﬁﬁemnve Ijﬁ‘]] Remowve All

Classic Dimensions & X
Last Opened: 2022-04-13, 10:23:28 AM
Documents: 1

Manual Dimensions .
Last Opened: 2022-04-13, 10:22:02 Ab
Documents: 1

Additional Options

e . - - i
(@) Restore whole session including saved windows layout

|:| Keep current position of active main window

i

| ::- Just open documents from the session and add them to:

e

an active tab-group v

[« | Use the History to restore last document's view position

|:| Store path relative to the session file when saving current session

Close

Figure 2. Manage Sessions Dialog Box

e Click Import to import a previously saved session. The Open Session dialog box will open.
Select the desired file and click Open to open it.

e Click Export to export the session currently selected in the list of sessions. The Save Current
Session dialog box will open. Enter a name for the file and click Save to save it.

¢ Click Rename to rename the session currently selected. The PDF-XChange Editor dialog box
will open. Enter a new name for the session in the text box and click OK to save it.

e Click Remove to remove the session currently selected.

e Click Remove All to remove all sessions from the list.

Further settings are available in the Additional Options section:
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e Select the Restore whole session including saved windows layout button as desired.
Alternatively, select the Just open documents from the session and add them to button and
then select an option from the dropdown menu:

e Active Tab Group
e New Tab Group in the Active Window
e New Tab Group in a New Window

e Select the Keep current position of active main window and/or Use the History to restore

last document's view position boxes as desired.
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5.1.3  Save Options

Save Options

The save options are used to save documents in PDF-XChange Editor. They are enabled when the
active document has been modified:

E SO

" File = Edit View Document

|

Open...

% Open From
&P

—=
1< @&ssmns

EIQ'_‘, Save Copy As..

| é__:f Save as Optimized...
[ save
EI&- Save To

Q MNew Document

S m—

(4] Send by E-mail...
\B‘- Revert

% Rename...

-)ﬂ Mowve To Trash
::A Close

[, close an

@) Export

@ Print...

b el s e MM o o

i

Architecture™

Comments

Ctrl+Q  »

>

>

Ctrl+5

Ctrl+5hift+5

Ctrl+W

>

Ctrl+P

- PDF-XChange Editor

Form  Tools  Accessibility  Bookmarks

IT.&
=T 8/
AT W) MO0

Exclusive Mode EE}_ Properties...

Do

FEL"' tll|||||| |
& Lo

form

Quick Launch (Ctrl+.) :l ,.""_1:‘!_ v \ﬁ,

SharePoint

Window

LIING ROOM

SIoICIOH =

*

>

Figure 1. File Tab Submenu, Save Option

e Click Save to save the active document. Any changes made since the document was opened
will be saved and the original version of the document will be overwritten.
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e Click Save As to save the edited document with a new name and/or format, and retain the
original version of the document. The Save File As dialog box will open, as detailed in (figure
2) below. Select the desired format and then click Save to save the document.

e Use the Save as type menu to determine the format of the saved file. When a format is
selected, click the Options button beneath the Save as Type menu to determine format-
specific options.

e Click Save Copy As to save a copy of the document with its current changes. The Save File As
dialog box will launch when this option is selected. The file name will be entered automatically
in the File Name text box with the word 'Copy' added as a suffix.

e Click Save All to save all open documents.

e Click Save To to save documents directly to predefined locations, such as the cloud services
SharePoint and Dropbox.

e Click Save as Optimized to optimize files before they are saved. When this option is selected
the Optimize PDF dialog box will open, as detailed in (figure 3) below.

& saveFile as *
« v 4 » This PC » Desktop v [¢] O Search Images

Organize - Mew folder

T
4
®

A
7 Quick access Mo items match your search,

[ Desktop
‘ Downloads
Dropbox
|§| Documents

| Pictures

[ This PC b

File name: | Architecture.pdf

Save as type: | PDF Documents (*.pdf)

Plain Text (*.txt)
M5 PowerPoint Presentation (*.ppt)
M5 Word Document (*.docx)

~ Hide Folders M5 Excel Workbook (*.xlsx)
PDF/A Document (*.pdf)
PDF/¥ Documnent (*.pdf)
Optimized PDF (*.pdf)
Sanitized PDF Documents (*.pdf)

Figure 2. Save File As Dialog Box, Save As Type Options

e Select PDF Documents to save the document as a (*.pdf) file.
e Select Plain Text to save the document as a (*.txt) file.
¢ Select MS Powerpoint Presentation to save the document as a (*.pptx) file.
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Select MS Word Document to save the document as a (*.docx) file.

Select MS Excel Workbook to save the document as a (*.xlsx) file.

Select PDF/A Document to save the document as a (*.pdf) PDF/A file. The PDF/A format is
used for archiving documents. Further information about this format is available here.

Select PDF/X Document to save the document as a (*.pdf) PDF/X file. The PDF/X format is
used for the facilitation of graphics exchange. Further information about this format is available
here.

Select Optimized PDF to optimize the document and save it as a (*.pdf) file. The process of
optimization is to reduce the file size. Further information about this option is detailed below.
¢ Select Sanitized PDF to sanitize the document of sensitive information and save it as a (*.pdf)
file. Further information about document sanitization is available here.[77]

& Optimize PDF X
<+ Settings: <Custom= w Audit Space Usage...
Current PDF Version: 1.5 Make Compatible With: | Retain existing v
(] Images Color Images
|Z| Fonts Bicubic Downsampling to v [150dpi O forimages above: | 225dpi
|Z| Discard Objects Compression | IPEG v Quality: | Medium w

|+ | Discard User Data
— Grayscale Images

|Z| Cleanup

€

Bicubic Downsampling to 150dpi D for images above: | 225 dpi

Cormpression | JPEG v Quality: | Medium w

Indexed Images

Subsampling to 150 dpi : for images above: | 225 dpi

4

Compression | ZIP v

Monochrome Images

€

Bicubic Downsampling to 00dpi O for images above: | 430 dpi

Compression | JBIG2 v

|Z| Optimize images only if there is a reduction in size

[o]4 Cancel

Figure 3. Optimize PDF Dialog Box, Images Tab

These settings are used to optimize PDF content:
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Images
The options for optimizing images are detailed in (figure 3). They are as follows:

e Click the Color Images, Grayscale Images, Indexed Images and Monochrome Images menus
to select settings for the respective image formats.

e Click the Bicubic Downsampling/Subsampling menus to increase/reduce the resolution of
images.

e Click the arrows in the DPI box, or enter a figure manually, to select the dots-per-inch
resolution for new images.

e Click the arrows in the for images above box, or enter a figure manually, to select the
minimum DPI at which images are downsampled/subsampled.

e Click the Compression menus to select the compression format of images. Where applicable
click the Quality menu to select the compression quality.

e The Optimize images only if there is a reduction in size box is selected by default. Clear this
box to optimize images even when there is no reduction in size.

Fonts

Click Fonts to determine the settings for font optimization:
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& Optimize PDF x
k. Settings: <Custom> w Audit Space Usage...
9 P 9
Current PDF Version: 1.5 Make Compatible With: | Retain existing v
(] Images Unembed Fonts
|Z| Fonts Unembed recommended fonts v
|Z| Discard Objects Embedded fonts: Fonts to unembed:

|Z| Discard User Data
|Z| Cleanup

Unembed ==

<< Retain

The fonts listed above are currenty embedded in the document. To unembed a
font, mowve it to the right pane, Fonts listed in the left pane will remain
embedded.

|Z| Merge fonts subsets

oK Cancel

Figure 4. Optimize PDF Dialog Box, Fonts Tab

e Use the Unembed Fonts dropdown menu to determine font embedding options:

¢ Select Do Not Unembed any font to retain all embedded fonts.

e Select Unembed recommended fonts to unembed recommended fonts, which will
result in the unembedding of the most common fonts in order to reduce the file size.

e Select Unembed all fonts to unembed all fonts. This will reduce the size of files as far as
possible with regard to fonts. However, it also increases the risk of compatibility issues
for subsequent users of the document. This is because they will not be able to read the
document unless the application they are using to view the document contains the font.
Therefore this setting should be used only in cases where documents contain only
common fonts.

e Select Select fonts to unembed manually to unembed a custom selection of fonts.
When this option is selected the fonts used in the current document are displayed in the
Embedded Fonts pane. Select fonts and click the Unembed button to unembed them
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when the file is optimized. Select fonts within the Fonts to Unembed pane and click
Retain to retain them when the file is optimized.
e Select the Merge fonts subsets box to merge duplicated font subsets.

Discard Objects

Click Discard Objects to determine the settings for discarding objects:

& Optimize PDF X
k. Settings: <Custom> v Audit Space Usage...
g9 P 9
Current PDF Version: 1.5 Make Compatible With: | Retain existing v
[~ Images Discard Objects Settings

|7| Fonts | Discard all form submission, import and reset actions
hl e [
| Discard Objects || Discard all JavaScript actions

|7| Discard User Data R ;
— |+ | Discard all alternate images

|Z| Cleanup e
| | Discard embedded page thumbnails
|:| Detect and merge image fragments

|:| Discard embedded print settings

|:| Discard bookmarks

(o] 4 Cancel

Figure 5. Optimize PDF Dialog Box, Discard Objects Tab

e Select the Discard all form submissions, import and reset actions box to remove these
elements from the document.

e Select the Discard all JavaScript actions box to remove JavaScript actions from the document.

e Select the Discard all alternate images box to remove alternate images from the document.
Alternate images are additional versions of existing images that may differ slightly, such as in
resolution or color space.
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e Select the Discard embedded page thumbnails box to remove embedded page thumbnails
from the document.

e Select the Detect and merge image fragments box to merge image fragments. Note that
some images are composed of fragmented sections that are spliced together. Merging these
fragments will reduce the file size.

e Select the Discard embedded print settings box to discard remnant encoding in cases where
documents were created with a virtual printer.

e Select the Discard bookmarks box to remove all bookmarks from the document.

Discard User Data

Click Discard User Data to determine the settings for discarding user data:

& Optimize PDF *
Lk Settings: <Custom= w Audit Space Usage..,
Current PDF Version: 1.5 Make Compatible With: | Retain existing w
|Z| Images Discard user-related information
|Z| Fonts |:| Dizcard all comments (include links), forms and multimedia
| Discard Objects [ Discard all links

[« Discard User Data A, : :
— | | Discard document information and metadata

|7| Cleanup
| | Discard file attachments
| | Discard external cross references

|:| Discard private data of other applications

|:| Discard hidden layer content, and flatten visible layers

oK Cancel

Figure 6. Optimize PDF Dialog Box, Discard User Data Tab
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e Select the Discard all comments, forms and multimedia box to remove these elements from
the document.

¢ Select the Discard document information and metadata box to remove all metadata from
the document.

e Select the Discard file attachments box to remove attached/embedded files from the
document.

e Select the Discard private data of other applications box to remove information from the
document that is useful only to the application used to create it.

e Select the Discard hidden layer content and flatten visible layers box to remove hidden
layers from the document and flatten the visible layers to base content.

Cleanup

Click Cleanup to determine cleanup options:

& Optimize PDF *
3k Settings: <Custom= w Audit Space Usage..,
Current PDF Version: 1.5 Make Compatible With: | Retain existing w
|T| Images Cleanup Settings
|Z| Fonts |Z| Discard Duplicates of Fonts

|~ | Discard Objects |Z| Discard Duplicates of Images

[« Discard User Data e :
— |+ | Discard Duplicates of XForms

|Z| Cleanup R
|| Use 'Flate’ to encode streams that are not enceded
|Z| In streams that use 'LZW' enceding, use 'Flate' instead
|Z| Discard Invalid Bookmarks
[v| Discard Invalid Links
|:| Discard Unreferenced Mamed Destinations

|:| Find and Remove Content Outside of the Crop Box

|:| Removed unused Layers

oK Cancel

Figure 7. Optimize PDF Dialog Box, Cleanup Tab
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¢ Select the Discard Duplicates of Fonts box to remove redundant fonts from the document.

e Select the Discard Duplicates of Images box to remove duplicate images from the
document.

e Select the Discard Duplicates of XForms box to remove duplicate XForms from the
document.

e Select the Use Flate to encode streams that are not encoded box to compress document
information that is pending for compression.

e Select the In Streams that use LZW encoding use Flate instead box to use Flate
compression instead of LZW encoding. This is recommended as Flate is compatible with a
wider range of platforms.

¢ Select the Discard Invalid Bookmarks box to discard bookmarks that do not contain
actions/valid destinations.

e Select the Discard Unreferenced Named Destinations box to remove named destinations
that are not referenced in the document.

¢ Select the Find and Remove Content Outside of the Crop Box box to remove content
outside the crop box. Note that this content is hidden when documents are displayed.

Settings

Click the Settings dropdown menu to toggle between Standard Mode, which is best for computers,
and Mobile Mode, which is best for tablets and cell phones:
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& Optimize PDF x
<+ Settings: <Custom= w Audit Space Usage...
L 4
Standard Make Compatible With: | Retain existing v
Default settings for all devices I
Mobile

Settings for mobile viewers

£

150dpi for images above: | 225 dpi

E Save Current Settings 5 Quality: | Medium -

Delete

% Manage... I
. 150dpi D forimages above: | 225 dpi L

Lt

Cormpression | JPEG v Quality: | Medium w

Indexed Images

4

Subsampling to 150 dpi : for images above: | 225 dpi

Compression | ZIP v

Monochrome Images

Bicubic Downsampling to v |300dpi | forimages above: 450dpi O
Compression | JBIG2 v
|E| Optimize images only if there is a reduction in size
[o]4 Cancel

Figure 8. Optimize PDF Dialog Box, Settings Dropdown Menu

The Settings dropdown menu is also used to save, manage and delete customized settings:

e Click Save Current Settings to save custom settings for subsequent use. Saved
profiles are detailed in the Settings dropdown menu.

e Click Delete to delete selected profiles.

¢ Click Manage to manage saved custom settings. The Manage Presets dialog box
will open, as detailed below.
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& Manage Presets O *

Edit... Clone Delete EEI Import... Export...

‘#i' Standard
Default settings for all devices

Maohbile
Settings for mobile viewers

Close

Figure 9. Manage Presets Dialog Box

e Click Edit to edit selected profiles.

e Click Clone to clone selected profiles. This makes it possible to duplicate profiles
and then customize their settings whilst retaining the existing profile and its
parameters.

e Use the up and down arrow to move selected profiles up or down in the list.

e Click Delete to delete selected profiles.

e Click Import to import profiles from a saved file.

¢ Click Export to export profiles to file.

Select an option in the Make Compatible With dropdown menu to make optimized
documents compatible with specified versions of Acrobat:

PDF-XChange Editor V9



Tabs Guide

& Optimize POF

Tk Settings: <Custom>

Current PDF Version: 1.5

|7| Images Color |mages | Retain Existing
|Z| Fonts Bicubic Downsampling to v || 150 dpi
|Z| Discard Objects Compression | JPEG w Quality: Version 1.5 (Acrobat 6.0 and later)
|7| Discard User Data | Version 1.6 (Acrobat 7.0 and later)
— Grayscale Images Version 1.7 (Acrobat 8.0 and later)
|i| Cleanup i e
Bicubic Downsampling to w||150dpi for images above: | 225 dpi
Compression | JPEG v Quality:  Mediurm v
Indexed Images
Subsampling to w || 150 dpi for images above: | 225 dpi
Compression | ZIP v
Meonochreme Images
Bicubic Downsampling to v [300dpi O for images above: | 430 dpi

Compression | JBIG2

Audit Space Usage...

Make Compatible With: Retain existing

|Z| Optimize images only if there is a reduction in size

OK Cancel

Figure 10. Optimize PDF Dialog Box, Make Compatible Dropdown Menu
Click Audit Space Usage to view a breakdown of the space used in the document.

Click OK to save changes.
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5.14 New Document

New Document

Hover over New Document to open the following submenu:

(j v v Architecture* - PDF-XChange Editor Quick Launch (Ctri+) Q) J’!I:‘t- v 2l — O *
& File = Edit View Document Comments Form Tools  Accessibility Bookmarks  SharePoint  Window  Help i EE\“ Find... # .
Cpen... Ctrl+Q 2 E=\ < T‘ TA‘ @‘ /1‘ <‘,\£ ‘ A, ,{“
¢ Open From > B o Tﬁ g O Q — g ﬁ
= Edit Line, Stamp
7 '_j Sessions » lorm ;El I‘ *])Q l:ld {:}‘ v K @:
|¢ Q Save Ctrles Exclusive Mode EE\,,E- Properties...

F@I:, Save Copy As...
| F.I_, Save as Optimized...
[l '@ Save All
E&I: Save To > ‘:{-' ’
11| New Document > ] || With Blank Pages... Ctrl+N
[ (] send by E-mail... > =12 Combine Files into a Single PDF..
E 5 Revert [, poF Portiolio...
[ %Rename... ‘@ From Text Files...
i- -)ﬂ Mowve To Trash [@ From Markdown...

' From CSV File..

EEE Copew | ) From CSV File

B @) From Rich Text Format (RTF) Files...
{ [2), Close A -
| | ]j From Image File(s)...
1 Ei:‘) Export »
1 = . L5\ From Scanner... »

Print... Ctrl+P
E F:‘l From Clinhnard

Figure 1. File Tab Submenu, New Document Options

These options facilitate the creation of new documents:

e With Blank Pagesm

e Combine Files into a Single PDE/ ]
 PDF Portfoliol ]
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o From Text Files| )

o From Markdown|

o From CSV File[ )

e From Rich Text Format (RTF) Files[ 7]
e From Image File(s)/ !

e From Scanner/ 52|
e From Clipboardm
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5.1.4.1 With Blank Pages

PDF

A
A

With Blank Pages

Click With Blank Pages to create a blank document. The following dialog box will open:

E Mew Empty Document

Pages

o
(o) Standard:

r

Letter/AMNSI A (21539 x 279.4 rmm)

-\::- Custom: 210 mm : X | 297 mm
Orientaticn: | Portrait
Count: | 1 -
QK

£

millimeter

Cancel

et

Figure 1. New Empty Document Dialog Box

¢ The Standard options are standard dimensions for documentation such as those used by the

ISO and ANSI.

e The Custom options can be used to enter custom dimensions. Enter the desired measurements
into the text boxes and select the units of measurement.

e Select either Portrait or Landscape as the orientation.

e The Count option determines how many blank pages are created.

When the desired settings have been selected click OK to create the new document.
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5.1.4.2 Combine Files Into A Single PDF

Combine Files Into A Single PDF

Click Combine Files Into a Single PDF to create a single PDF document from multiple PDF documents:
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Figure 1. New Document Submenu, Combine Files into a Single PDF

The Combine Files dialog box will open:
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Combine Files O H
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To e a o e ere, Yo earra o e
o] Options... OK Cancel

Figure 2. Combine Files Dialog Box

e Click Add Files to select individual files from the local computer to add to the list of source
files. Click the dropdown arrow for additional options:
¢ Click Add All Opened Documents in Opened Order to add all open documents in the
order in which they were opened.
¢ Click Add All Opened Documents in the Current Tab Order to add all open documents
in their current order in the document tab.

e Click Add Folder to add entire folders to the list of source files. Click the arrow adjacent to the
button to determine further options. The Add Files From Folder Options dialog box will open.
This is detailed in (figure 3).

¢ Click Page Range to determine the page range of selected documents. Page range settings are
explained here. !

e Use the arrow icons (or click and drag) to reorder selected documents in the list. This
determines the order in which they appear in the new document.

e Click Options to determine the actions taken with objects contained within combined files. The
Options dialog box will open. The available actions relate to comments, form fields and
bookmarks. Select the Add root bookmark with file name box as desired.
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& Add Files from Folder Options >

|E| Ack for suitable file extensions after choosing a source folder
|E| Include Subfolders

|E| Select file types that should be added while searching folders:

E5 Add... | [Ef Edit..|[Z2 Remove

i) Custom Filters
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*.dib

*.doc

QK Cancel

Figure 3. Add Files From Folder Options Dialog Box

e Select the Ask for suitable file extensions after choosing a source folder box to launch this
dialog box when folders are selected using the Add Folder button.

e Select the Include Subfolders box to include subfolders of the parent folder when the software
searches for files to add to the list of source files.

e Select the Select file types which should be added while searching folders box to determine
file types to be included when the software performs a search.

e Custom filters can be added using the Add Custom Filter option. This facilitates the creation of
custom profiles for subsequent use that search for specific file extensions. Click Add Custom
Filter to open the Add Custom Filter dialog box:

& Add Custom Filter *

Enter a new custom filter name:

Enter extensions for the current filter:

"ent

[8]4 Cancel

Figure 4. Add Custom Filter Dialog Box
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e Enter a name for the custom filter.

e Enter the desired file extensions. File extensions must begin with an asterisk and a period, for
example: *.apm, *.bmp.

¢ When the desired details have been entered, click OK to save the custom filter.
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5.1.4.3 PDF Portfolio

PDF Portfolio

PDF portfolio files are a unique format of PDF file in which multiple files are assembled into an
integrated PDF unit for convenience of use. Click PDF Portfolio to create a PDF portfolio file:
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Figure 1. New Document Submenu, PDF Portfolio

The Create PDF Portfolio dialog box will open:
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& Create PDF Portfolio O *®
H2) Add Files... |7 Add Folder... v Remove
Title Location Type Size Modified
To add files - drag and drop them here. You may rearrange the order if required.
OK Cancel

Figure 2. Create PDF Portfolio Dialog Box

e Click Add Files to select files from the local computer to add to the portfolio file.

e Click Add Folder to add entire folders to the list of source files used to create the portfolio file.
Click the arrow adjacent to the button to determine further options. The Add Files From Folder
Options dialog box will open. This is detailed in (figure 3).

e Use the arrow icons to reorder selected documents in the list. This determines the order in
which they appear in the portfolio file.
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E Add Files from Felder Options

|E| Include Subfolders
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i@ Custom Filters
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[v] All Files (%)
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*brmp
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*.dex

*.dib
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[v| Ask for suitable file extensions after choosing a source folder

|E| Select file types that should be added while searching folders:
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Figure 3. Add Files From Folder Options Dialog Box

e Select the Ask for suitable file extensions after choosing a source folder box to launch this
dialog box when folders are selected using the Add Folder button.

e Select the Include Subfolders box to include subfolders of the parent folder when the software
searches for files to add to the list of source files.

e Select the Select file types which should be added while searching folders box to determine
file types to be included when the software performs a search.

e Custom filters can be added using the Add Custom Filter option. This facilitates the creation of
custom profiles for subsequent use that search for specific file extensions. Click Add Custom
Filter to open the Add Custom Filter dialog box:

& ~dd Custom Filter

Enter a new custam filter name:

Enter extensions for the current filter:

"oext

oK Cancel

x

Figure 4. Add Custom Filter Dialog Box
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e Enter a name for the custom filter.

e Enter the desired file extensions. File extensions must begin with an asterisk and a period, for
example: *.apm, *.bmp.

e When the desired details have been entered, click OK to save the custom filter.
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5.1.4.4 From Text Files

From Text Files

Click From Text Files to convert text files into PDF:
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Figure 1. New Document Submenu, From Text Files

L — e e Mk oo

]j From Image File(s)...

i

The Convert Text Files to PDF dialog box will open:
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& Convert Text Files to PDF O et
AT ] -
,ijagdd Files... J‘Add Folder... Remove
Title Exte. Location Size Modified Info

Selected File Options

Text Encoding: | Undefined v
New Paragraph Mode: | Undefined v

Place File Mode: Undefined "

hE Options... 0K Cancel

Figure 2. Convert Text Files to PDF Dialog Box

The options in this section are the same as those outlined in the Combine Files into a Single PDF/ !
section, with the difference that files must be in plain text (*.txt) format. There are also additional
options in the Selected File Options section:

e Text Encoding sets the text encoding format. This determines the representation of language-
specific characters within imported files.
e New Paragraph Mode defines when new paragraphs are started. There are four options:
e Auto Detect is the default setting. The software will detect automatically when new
paragraphs begin.
e Each newline character starts a new paragraph. (A newline is a special character in
computing that signifies the end of a line of text).
¢ Double newline character starts a new paragraph, singles ignored.
¢ Double newline character starts a new paragraph, singles converted into space.
e Place File Mode determines what happens with each file as it is placed in the combined
document. There are two options:
e Start each file from a new paragraph.
e Start each file from a new page.
e The Options button in the lower-left corner provides further options for created documents.
Click it to open the Options dialog box:
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ﬁ Options

Categories

MNew Page Options :.: ey

Text Format B
() Custom:

File Separator

Margins

Crientation:

Page Rotation:
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Figure 3. Options Dialog Box

New Page Options

e The Standard option centers the original files in a new PDF of standard size. 'Standard' refers to
common sizes such as those used by the ISO and ANSI.

e The Custom option allows the user to enter custom dimensions.

¢ The Orientation option has the settings Portrait or Landscape as the page orientation.

e The Page Rotation option rotates images as required during conversion.

e The Margins options facilitate the customization of the image margins. Enter the values
desired into the number boxes. The new PDF will feature these dimensions.

Text Format

When this option is selected, the following dialog box will open:
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& options >
Categories Text Format
Mew Page Options Text Style
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oK Cancel

Figure 4. Text Format Options

e The Font and Paragraph buttons determine the font and paragraph settings of the text.

¢ The Columns options determine the number of columns of text, spaces between columns and
unit of measurement for the spaces.

¢ Select the Line between columns box to insert lines between the columns of text. The Style,
Thickness and Color settings determine the parameters of the lines.

File Separator

The File Separator inserts a label that shows a divide between files after they have been combined into
one document. When the File Separator option is selected, the following dialog box opens:
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ﬁ Options

Categories

Mew Page Options [ ] Show title:
Text Format

File Separator

Place line above header

File Separator

Back color: || X | Mone

Font...
|:| Draw line:
Style: | Solid
Thicknez=: | 0.4 mm

Cancel

Figure 5. File Separator Options

e Select the Show title box to give the file separator a title. Click the icon to add macros. |«

e The Back color option determines the color of the file separator.

e The Font and Paragraph settings determine the font style and paragraph layout of the file

separator.

e Select the Draw line box to add a line to the file separator. Use the menus to determine Style,

Thickness and Color options.

e Select the Place line above header box to position the line above the header of the document.

Click OK to save settings.
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5.1.45 From Markdown

From Markdown

Click From Markdown to convert Markdown files into PDF format:
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Figure 1. New Document Submenu, From Markdown

The Convert Markdown to PDF dialog box will open:
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& Convert Markdown To PDF *
12') Add Files... "7, Add Folder.. Remove
Title Exten..  Locations Size Madified
To add files - drag and drop them here. You may rearrange the order if required.
& Options... 0K Cancel

Figure 2. Convert Markdown to PDF Dialog Box

e Click Add Files to add markdown files to the list of source files.

e Click Add Folder to add folders to the list of source files.

e The Options button in the lower-left corner provides further options for new pages. Click it to
open the following dialog box:
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& Markdown To PDF Options *
Page
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Figure 3. New Page Options Dialog Box

e The Standard option centers the original files in a new PDF of standard size. 'Standard' refers to
common sizes such as those used by the ISO and ANSI.

e The Custom option allows the user to enter custom dimensions.

¢ The Orientation option has the settings Portrait or Landscape as the page orientation.

e The Page Rotation option rotates files when they are converted.

e The Margins options facilitate the customization of the file margins. Enter the values desired
into the number boxes. The converted file will feature these dimensions.

e Use the Path text box to enter a preset style. Click the Browse button to select a Markdown
style. Click the Edit button to edit an existing style.

Click OK to save settings.
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5.1.4.6

From CSV File

From CSV File

Click From CSV File to convert CSV (comma separated values) files into PDF:
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Figure 1. File Tab Submenu, New Document Options, From CSV File

The Open Files dialog box will open. Select the desired file and click Open. The CSV to PDF dialog

box will open:
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Figure 2. CSV to PDF Dialog Box

e Use the Delimiter box to specify the delimiter used in the input file to separate values, or select
the adjacent check box to perform this operation automatically.

¢ Use the Quotes box to specify the character used to determine quotes in the input file.

e Select an option in the Standard dropdown menu to specify the page size of the output
document, or use the Custom options to specify a custom page size.

e Use the orientation and units of measurement dropdown menus to specify the orientation and
units of measurement used for the output document.

¢ Use the Margins number boxes to specify the margins of the output document.

e Click Font to determine font options for the output document, as detailed in (figure 3) below.

e Select the Automatically calculate column widths based on data box to calculate column
widths according to the data in the source document.

e Select the Draw table header on each page and/or Use bold font for header text boxes as
desired.

e Select the Draw table border box as desired, and use the Border width and color dropdown
menus to determine the border width and color used for the table border.
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Click OK to convert the csv file to PDF.
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QK Cancel

Figure 3. Select Font Dialog Box

¢ Use the Font text box to enter the name of the desired font, or select one from the options
lilsted below.

e Use the Style menu to determine the style of the font.

e Use the Size menu to determine the size of the font.

e Use the Fill menu to determine the color of the font.

e Use the Stroke menu to determine the color of the stroke. This color will border the text.

e Use the Stroke width menu to determine the size of the stroke.

¢ Use the Underline menu to enable/disable font underline.
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5.1.4.7 From Rich Text Format (RTF) Files

From Rich Text Format (RTF) Files

Click From Rich Text Format (RTF) Files to convert RTF files into PDF format:
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Figure 1. File Tab Submenu, New Document Options, From Rich Text Format File
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]j From Image File(s)...

i

1€ €

The Convert RTF Files to PDF dialog box will open:
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Figure 2. Convert RTF Files to PDF

The options are the same as those outlined in the Combine Files into a Single PDF[++# section with the
differences that files must be in (*.rtf) format and the parameters are different when the Options
button is selected:

& options >
Categories Relative path options
Relative path Relative path mode:
Keep existing v

| | Replace relative document extensions

QK Cancel

Figure 3. Convert RTF files to PDF Options

Relative path is the only option in the categories menu. There are four relative path options:

¢ Keep existing means relative paths remain as they are.
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¢ Make absolute makes the relative paths absolute.

e Make relative makes the relative paths relative. (Absolute paths show the full name of the
file/internet address in question. Relative paths are shorter and link to more specific locations).

e Select the Replace relative documents extensions box to create a PDF document from linked
RTF files.

Click OK to save settings.

PDF-XChange Editor V9



Tabs Guide

5.1.4.8 From Image File(s)

From Image File(s)

Click From Image Files to convert image files into PDF format:
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Figure 1. New Document Submenu, From Image Files

The Image to PDF dialog box will open:
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& Image To PDF O *
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Figure 2. Images to PDF Dialog Box

e The Add Files and Add Folder options are the same as those outlined above in the Combine
Files into a Single PDF[ ) section.

e Click Import to add images from the local scanner. The Scan Properties dialog box will open.
Select the desired parameters as detailed hereles1and click Scan to import images.

e Select an image from the Source image files list and click Edit to edit it before it is converted
to PDF, as detailed in (figure 10) below.

e Click the arrow icons to move images up or down within the list. Click the Remove icon to
remove selected images from the list. The format in which files are shown within the list can be
adjusted using the icon on the far right.

e Click Options for further options, as detailed in (figure 3) below.

e Click OK to create the new document.
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[ Image To PDF Options Pt
Categories New Page Options
New Page Options i:; Select Paper Size by Image Size

Image Layout Options

@; Standard: Letter/AMSI A (215.9 x 2794 mm) w
Image Labels g = — —
() Custorm: 210 mm v | X |297 mm w || millimeter w
Image Processing
Orientation: | Portrait v
Image Compression
Page Rotation: | Do not rotate v
Image Post-Processing
Margins
Left: |0 rmm : Right: |0 mm t
Top: | 0 mm - Bottom: | 0 mm -

oK Cancel

Figure 3. Images to PDF Options Dialog Box

New Page Options

When this option is selected in the Categories menu the dialog box in (figure 3) will open. The
options are as follows:

e The Choose Paper Size by Image Size option crops new documents according to the image
size converted. l.e. the borders of the original image define the borders of the new document.

e The Standard option centers the original file in a new document of standard size. 'Standard'
refers to common sizes such as those used by the 1SO and ANSI. Click the menu for a list of
available sizes.

e The Custom option allows the user to enter custom dimensions. There is also a choice for
portrait or landscape style (unless the Choose Paper Size by Image Size option is selected).
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e The Page Rotation option rotates images as required during conversion. Click the menu for
rotation options.

e The Margins option facilitates the customization of the image margins. Enter the values
desired into the boxes. The new PDF will feature these dimensions.
Click OK to save settings. Click Cancel to revert to previous settings and close the window.

Images Layout Options

When this option is selected in the Categories menu the following options are available:

& Image To PDF Options >
Categories Image Layout Options

MNew Page Options Layout Rules
Image Layout Options Columns: | 1 t Space between Colurnns: | 4.2 mm
Image Labels Rows: | 1 " Space between Rows: | 4.2 mm
Image Processing R
Image Compression

Fit: | Reduce to Cell w Horz. alignment: | Center v
Image Post-Processing i ? .

|i| Keep aspect ratio Vert. alignment: | Middle "
oK Cancel

Figure 4. Images Layout Options Dialog Box

e The Layout Rules options determine the layout of images within new documents. Enter the
desired dimensions in the Columns and Rows number boxes. Use the Space between
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Columns and Space between Rows boxes to determine the amount of empty space between
columns and rows of images.

¢ Align Images determines the alignment of images within new documents. There are two
options: Reduce to Cell and Fit to Cell. Reduce to Cell is the default setting. This reduces the
size of the images to fit the size of the document. If the original images are smaller than the
document then they will remain at their original size. The Fit to Cell setting fits the images to
the size of the document. If the images are smaller than the document then they will be
increased in size to match the size of the new document.

e The Keep Aspect Ratio box is selected by default. This means that images keep their original
proportions and fit the specified PDF dimensions as far as possible within those proportions.
Clear this box to disable the aspect ratio. Images will then match the PDF size exactly but may
distort as a result (depending on the dimensions of the PDF document in relation to the
dimensions of the original images).

¢ Horizontal and Vertical Alignment determines the location at which images in the new
document appear.

Click OK to save settings. Click Cancel to revert to previous settings and close the window.
Image Labels

When this option is selected in the Categories menu the following options are available:
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E Image To PDF Options .
Categories Image Labels
Mew Page Options Image Label
Image Layout Options |:| Use a custom text label for each image:
Image Labels % [FileMame] =

Image Processing Back color; |[%| Mone w Paragraph... Font...

Image Compression :
Place label above image

Image Post-Processing Add a bookmark for each image, with the same text as the label

oK Cancel

Figure 5. Image Labels Dialog Box

e Select the Use special text label for each image box to enable further options.

e Enter the desired label text in the text box. Add macros[as desired - either include them in
the file name or click the icon to select them manually.

e Back Color determines the background color of the label. Click the box to open a menu of
available colors.

e The Paragraph settings determine the alignment, indentation and spacing of the text on the
label. Click Paragraph to adjust these settings. The indentation settings include two special
options. Select the First Line option to indent the first line, as in a standard paragraph. The
second special option is Hanging indentation, which means the first line is not indented but all
subsequent lines are. When either of these settings are being used the ‘By’ box must be
adjusted accordingly.

¢ The Font settings determine the font used for the label. When it is selected the dialog box in
(figure 6) will open.
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o If the Place label above image box is not selected then the label will appear below the image.
e Select the Add bookmark for each image with the same text as label as desired. (Bookmarks
are navigational tools that allow the reader to locate and link to points of interest within a

document).
& Select Font >
Eont: Style: Sizes
Arial Regular 10 pt f
) Arial “ | |Regular 8.0 pt -
Arial ' Bold 9.0 pt l
Arial Black Bold ltalic 11.0 pt
. 12.0 pt
) Arial Narrow F v
Arial Marrow
Effects

) Arial Rounded MT Bold
Arial Rounded MT Bold

) Ba hnschrift

Bahnschrift Stroke: | = Mone w

) Bahnschrift Condensed Stroke Width: 0 pt .
Bahnschrift Condensed

) Bahnschrift Light Underline: | None v

| N NP N = S I BN Y

QK Cancel

Figure 6. Select Font Dialog Box

e Use the Font text box to enter the name of the desired font, or select one from the options
lilsted below.

e Use the Style menu to determine the style of the font.

e Use the Size menu to determine the size of the font.

e Use the Fill menu to determine the color of the font.

e Use the Stroke menu to determine the color of the stroke. This color will border the text.

e Use the Stroke width menu to determine the size of the stroke.

¢ Use the Underline menu to enable/disable font underline.

Click OK to save settings. Click Cancel to revert to previous settings and close the window.
Image Processing

When this option is selected in the Categories menu the following options are available:
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& Image To PDF Options Pt
Categories Image Processing
Mew Page Options True Color
Image Layout Options Mo Downsampling v || 96 pixels per inch
Image Labels for images above; | 128 pixels per inch
Image Processing Me Conversion v ||+ | Dithering
Image Compression
Grayscale
Image Post-Processing
Mo Downsampling v || 96 pixels perinch
for images above: | 128 pixels per inch
Mo Conversion v ||« | Dithering
Indexed
Mo Downsampling v || 66 pixels per inch
for images above: | 122 pixels per inch
Mo Conversion ¥ ||+ | Dithering
Meneochrome
Mo Dewnsampling v || 56 pixels per inch
for images above: 128 pixels per inch
Mo Conversion w
oK Cancel

Figure 7. Image Processing Dialog Box

e These settings determine the dimensions for converted documents of different formats: True
Color, Grayscale, Indexed and Monochrome. There are two options for each format:

e Downsampling reduces the sampling rate of images. Each format has three options: Linear,
Bilinear and Bicubic. Further information about these options is available here. Use the pixels
per inch boxes to determine the size above which and to which images will be downsampled.

e Conversion relates to the automatic conversion of files, where possible, from one format to
another. Use this option to convert the format of new files when they are created. Where
applicable, select the box for dithering as desired.

Click OK to save settings. Click Cancel to revert to previous settings and close the window.

Image Compression
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When this option is selected in the Categories menu the following options are available:

& Image To PDF Options ot
Categories Image Compression
Mew Page Options True Color
Image Layout Options [v| Compression Enabled Auto v
Image Labels JPEG Quality: 75 Lossless
Image Processing
Grayscale
Image Compression T
] |+ | Compression Enabled Auto v
Image Post-Processing o
JPEG Quality: | 73 Lossless
Indexed
|Z| Compression Enabled Auto v
Monochrome
|Z| Compression Enabled Auto v
JBIGZ Method: Standard v
oK Cancel

Figure 8. Image Compression Dialog Box

e Image compression is enabled by default. Clear the boxes to disable this setting.
e When compression is enabled, use the adjacent menu to select the type of compression that
the tool performs. Auto is the default setting.
e Where applicable, adjust the JPEG Quality/JBIG2 Method and Lossless options as desired.
Click OK to save settings. Click Cancel to revert to previous settings and close the window.

Image Post-processing

When this option is selected in the Categories menu the following options are available:
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& Image To PDF Options gt
Categories Image Post-Processing Options
Mew Page Options || Deskew
|:| Despeckle

Image Layout Options =
| |RunOCR OCR Settings...

Image Labels

Image Processing

Image Compression

Image Post-Processing

oK Cancel

Figure 9. Image Post-Processing Options Dialog Box

e Select the Deskew box to deskew images. This straightens the edges of images automatically
and is a useful tool if images have been scanned or photographed crookedly.

e Select the Despeckle box to despeckle images. This removes speckles from images during
conversion.

e Select the Run OCR box to OCR images after processing. Click the OCR Settings button to set
the language and accuracy of the OCR process.
Click OK to save settings.

Editing Images before Converting to PDF

When you have added images to the Image to PDF dialog box, you can click Edit to edit images
before they are converted to PDF:
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B Image To PDF O ht
LY - =Y o A, = =[4] w
‘tﬁgdd Files... JAddEoIder... Import... . 1 Edit... E;ﬁemove
Title Exte. Location Size Modified Info -

PDF-XChange Editor lcon  png  C\Users\sean.PDF-XCH..  26.32 KB 2022-03-24, 10:05:5.. 1 page(s), 250 x 250 px, 32 bpp

pe 4 Options... QK Cancel

Figure 10. Image to PDF Dialog Box, Edit Option Highlighted

When this option is selected the editing window will open:

E ChUsers\sean.PDF-XCHANGE\Desktopi\Workmisc\PDF-XChange Editor lcon.png O >

, Flip Horizontal < Flip Vertical (") Rotate 90 CCW () Rotates0cw Tf v iy v iy Gl IR @) (p) (=) [140% v

PDF

oK Cancel

Figure 11. Image Editing Window

PDF-XChange Editor V9




Tabs Guide

e Click Flip Horizontal/Flip Vertical to flip images horizontally/vertically before they are
converted to PDF.

e Click Rotate 90 CCW/Rotate 90 CW to rotate images ninety degrees
counterclockwise/clockwise before they are converted to PDF.

e Click Apply Filter to apply filters to images before they are converted to PDF, then select the
desired filter from the list of options.

e Click Convert to to convert images to a different format before they are converted to PDF, then
select the desired format from the list of options.

e Click Grayscale to convert images to grayscale before they are converted to PDF.

e Click Deskew to deskew images before they are converted to PDF. Deskewing is used to
straighten images that have been scanned crookedly.

e Click Crop to crop images before they are converted to PDF. A bounding box will appear
around images when this option is used. Click and drag the bounding bow to determine the
cropping parameters as desired.

e Click Fit Visible to fit images to the image editing window.

¢ Use the Zoom in/Zoom Out options, or the zoom number box, to change the zoom level of
images.

Click OK to convert images to PDF.
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5.1.49 From Scanner

From Scanner

Click From Scanner to create new PDF documents from the local scanner:

E (j ~ v Architecture®™ - PDF-XChange Editor Quick Launch (Ctrl+.) 'CL ,.""_15_ v @ — O *

7 File = Edit View Document Comments Form Tools  Accessibility Bookmarks  SharePoint Window  Help I<EE}‘Find... =

S

Open... Ctrl+Q > ZE\ . b ol T Tﬂd @ /1 9 ‘ M x“w )
& Open From > E_u T %\ g O Q — -ﬁf ﬁ
Edit m @

) I st
) ™ O VT .

Exclusive Mode EE:‘_ Properties...

|( Ij Sessions » l:orm |<‘FEI‘ I‘
|¢ ESEVE Ctrl+5

! % Save As... Ctrl+ Shift+5
E@I:‘ Save Copy As...
| F.I_, Save as Optimized...
[l '@ Save All
1 E.;l:. Save To > ‘:;'-' . i
4 Q MNew Document > ] D With Blank Pages... Ctri+M |
E M Send by E-mail... > E:‘f:jCombine Files into a Single PDF... i !
[ ) Revert 22, PDF Portfolio... |
i | : =l
[ %Rename... @ From Text Files... | S
‘ _)m] Move To Trash [@ Aol S 1
' From CSV File...
1[5l Close Ctrl+ W ] From Csv Fie !
- . ING ROOM
! "E:"A Close Al @ From Rich Text Format (RTF) Files... |
| [ .3y From Image File(s)...
| g
| [E o . i .
1 ' &\ From Scanner... » ] % Autodetect Color Made - v
@ Print... Ctrl+P | (- ,-\ v
=L Fram (linknard J’ Calar Narnment el

Figure 1. New Document Submenu, From Scanner Options

e Preset options are displayed in the upper section. Click these options to create a new document
according to preset parameters.

e Click Configure Presets to determine preset parameters for each mode. See herelz for further
information.
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e Click Custom Scan to determine custom parameters. The Scan Properties dialog box will

open:
& Scan Properties X
W Scanner Settings: « Custom: v
Parameters
Scanner Wy v
Data Transfer Method: N Show Mative Ul
Coler Mode: w
Resolution: W
Paper Size: Setup...
Source: w
Sides: w
Scan More Pages: v seconds
|:| After scanning, show images insertion dialog
Images Inserticn Options...
Scan... Cancel

Figure 2. Scan Properties Dialog Box

e Click the Scanner Settings menu to select a preset scanning mode.
e Click the Scanner menu to select a scanner to use.
e Click the Data Transfer Method menu to select either Native Mode or Memory Mode:
¢ Native Mode uses a single memory buffer. This is the default and fastest
mode, and is compatible with the broadest range of scanners.

e Memory Mode enables the use of multiple memory buffers. This is a useful
function in cases where memory is low and/or when large images are being
scanned.

e The Show Native Ul box is selected by default, which means the user interface of
the device driver is used. This is the most reliable option, and the scanner will select
certain parameters of the scan itself: Color Mode, Resolution, Paper Size and
Source. Clear the Show Native Ul box to customize these options:

e Color Mode has four options: Auto detect, Color, Grayscale and Black & White. These
refer to the format of scanned documents.
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e Click the Resolution menu to select the DPI (dots per inch) of scanned documents.
e Paper Size refers to the size of the paper used when scanning. Click Setup for further
options, which are as follows:
e The Automatic option determines the paper size automatically.
e The Standard option contains standard sizes such as those used by the 1SO and
ANSI.
e The Custom option can be used to enter custom dimensions.
e Source has three options Auto, Flatbed and Feeder. These refer to the type of scanner
being used.

e Click the Sides menu to determine which sides of documents are scanned. There are three
options: Simple Scan, Manual Duplex and Manual Duplex Reversed. Click the arrow for an
explanation of these options.

e Click the Scan More Pages menu to select the setting for when additional pages are scanned.

e Select the After scanning, show images insertion dialog box to view the images insertion
dialog box after the scan has taken place. This enables the customization of images and
images settings.

e Click the Images Insertion Options button to determine further options for inserted images.
Those options are explained here.[+]

Click Scan to scan pages.
Scanner Settings

Click the Scanner Settings menu to save custom settings for subsequent use. The following dialog box
will open:
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& Scan Properties x
W Scanner Settings: < Custom:= w
L 4
Parameters 4:- Autodetect Color Mode
Choose scan parameters automatically
Staiien ‘*:I- Color Document
Scan document which contains color images and text (e.g.
ﬁ:}- Black & White Document
Pk Teaeslex e el Scan document which contains plain text
Coler Mode: .-;’I' Grayscale Document
Scan document which contains grayscale images and text (
Resolution:
‘*:I- Color Image
Paper Size: Scan celor image (e.g. photos)

SOUrce: Q Save Current Settings
Sides; Delete

Scan More Pages: # ] Manage...

| |'After scanning, show images insertion dialog

Images Insertion Options...

Scan.. cancel

Figure 3. Scanner Settings Options

These options are used to adjust the scanner mode or save custom settings. There are five preset
modes that relate to the format of scanned documents. They feature settings that are optimal for their
respective modes. These modes can also be selected when choosing the option through which the new
document is created. Hover the pointer over the New Document>From Scanner option and a menu
will appear. The options to Custom Scan and Configure Presets are also available on this menu. Click
Custom Scan to launch the Scan Properties dialog box shown in (figure 1) above. Click Configure
Presets to open the Configure Scanner Presets dialog box and determine the presets for scanning.

When custom parameters have been entered in the Scan Properties dialog box they can be saved for
subsequent use with the Save Current Settings option. Click the icon/text to save the current settings.
Enter a name for the customized settings. Click Manage to edit customized settings and Delete to
remove them.
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5.1.4.10 From Clipboard

PDF

A

From Clipboard

Click From Clipboard to create a PDF document from the content of your clipboard:

(-. % Save As... Cirl+Shift+§  Change Editor Quick Launch (Ctrl+.) QO "‘-1:‘:- v @ — O 4
# File ] h) Save Copy As.. 1 Tools  Accessibility  Bookmarks  SharePoint  Window  Help v E}‘ Find... &

E‘: Save as Optimized... T‘ TA‘ @ /“ {S},
’@SEVEAII TE g O Q ‘
o] Eeew > LELT ) e 0 T,

AMa Mew Document > ] With Blank Pages... Ctrl+M
1€ \r[_nf]- | Q | D 9
Architec @) Send by E-mail... > 1=| Combine Files into a Single PDF...
) D) Revert |2, PDF Portfolio...
Al D Fiemes @ From Text Files...
o = -
By -)ﬂ Move To Trash @ From Markdown...
' From CSV File...
[=]) Close Ctrl+W ) From CV il
2, Close ) From Rich Text Format (RTF) Files...
| A From Image File(s)...
D) Export » '
= | “&\ From Scanner... »
Print... Ctrl+P
o = D From Clipboard...
5 =y Print All. Ctrl+-Shift+P
J IZ.‘J Document Properties... Ctrl+D f
- )
§ ED Copy Full File Name T

D Copy File
3

Open Containing Folder... l

i 2 it adQ [ (@) ] o =y - () E -,
i< | AR\, i< D LY HL =% M| _® ' e <

Figure 1. New Document Submenu, From Clipboard Option

“ &
I

The Create New Document from Clipboard dialog box will open:
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E Create Mew Docurmnent from Clipboard >

Clipboard Data Type

=1
4 Contents

(=]

jlmage

=
Text

it Opticns... (8] Cancel

Figure 2. Create New Document from Clipboard Dialog Box

Select the type of content that you want to use to create the new document, then click OK to create the
document.

If you are creating a new document from an image, then you can click the Options button to determine
conversion options. The Image to PDF Options dialog box will open, and can be used to determine
conversion options as detailed here.[+]

If you are creating a new document from text, then you can click the Options button to determine
conversion options. The Options dialog box will open, and can be used to determine conversion
options as detailed here.[ 1
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5.1.5 Send by E-mail

Send by E-mail

Hover over Send by E-Mail to open the following submenu:

(j v v Architecture® - PDF-XChange Editor Quick Launch {Ctrl+.) :l J!ﬂ‘t- v @ — O x
& File = Edit View Document Comments Form Tools  Accessibility Bookmarks  SharePoint  Window  Help i EE\“ Find... # .
Cpen... Ctrl+Q 2 : T‘ T“‘ @‘ /1‘ Q ‘ ,‘N‘ K"q‘
%}Open From » 5 E T‘ TA‘ g‘ O‘ Q — \\f {vg
— Line, Stamp
|( '_j Sessions > | I‘ *])Q l:l. {:}‘ v . @*‘
|¢ Q Save Ctrles Exclusive Mode EE\,,E- Properties...
F@I:, Save Copy As...
| é__; Save as Optimized...
[l '@ Save All
' EZI}. Save To »
4 Q MNew Document > y
[ 0] Send by E-mail.. | 5 ] Mail Client
[ - ! : Thunderbird (in 32-bit mode)
L) Revert Local
{ B . to C:\Users
=1 Rename...
H ~[E1] 8
[ Lt Manage...
‘ -)ﬂ Mowve To Trash
T :=,‘ Close Ctrl+W
) LIMING ROOM
¢ ll:E:\l,c Close All L
| [ on ° .
- ! =) 1 | . TN — . =
= print... Ctrl+P (©) " D ~ 333% —(o)— @

Figure 1. File Tab Submenu, Send by E-Mail Options

e Click Mail Client to launch the email client of the current user and email documents directly
from PDF-XChange Editor.

e Click Local to save email information in cases where MAPI is not supported.

e Click Manage to manage the Send by E-mail settings, which are explained here.[2]
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Revert

Revert

Click Revert to undo unsaved changes to the current document:
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Figure 1. File Tab Submenu, Revert

PDF-XChange Editor will then revert all changes in the current document.
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5.1.7 Rename

Rename

Click Rename to rename the current document:

(j v v Architecture* - PDF-XChange Editor Quick Launch (Ctrl+) Q) J’!I:‘t- v 2Ll — O *

i File = Edit View Document Comments Form Tools  Accessibility Bookmarks  SharePoi